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. SCHEDULE OF SIGNIFICANT EVENTS . * - .
FOR-THE 1983-84 -ADOPTION w/

Art, Music,_Bilingual-Biéultural; ' ~\:?N\b L

English As A Second Language, and Foreign Laqggage’

-3

- Y . . . ’ ,
I Eveht ' _ . Deadline
1. Distribution of Invitation to Submit to ) ~ November 2, 1983

rep(esastatives of publishers/producers

2. Receipt of submission llsts/but—of—cycle not1f1ca— December 1, 1983
tion/catalogs/narrative descrlptlons and NASTA ’
spec1f1cat10ns by SDE

“ ¢

3. Distribution of sanéglgg'instructions and printed February J;,/1984
<« labels to all publ;shers/producers — - : )
4. Final date for receipt of samples to all designated March 15, 1984
. shipping lacations . . )

-B5. Beginning of legal . mpllance reviews c i March 16, 1984
' ‘1\ ' .

6. Completicn cf 1nventbf3 at random s1te(s) By SDE/ March 22, 1984

CFTD representative(s) v

7. Receint of missing components at designated sites - Apr11 4, 1984

8. Distribution of requests for b}ds April 4, 1984

9. Distribution of dlsqua}ificatlon notices td& . April 11, 1984
publishers/producers: for failure to meet sampli .
requirements

N .
- . %

10. ' Receipt of formal bids by SDE . : .May 2, 1984

11, Ccmpletiwn of ]legal compliance reviews;,fihal date KMéy 9, 1984
for writken public input regarding compliance o

12. Distrdibution of notices of noncompliance (LCC) May 16, 1984
to publishers/producers .

13.- Receipt by SDE of responses to May 16 notice (LCC) June 15, 1984

14. Distribution of ngtices to publlshers /producers June 21, }984
whose royalty rates exceeded maximum allowable . - .
»(prior adoptions)

15. Comeeti “oF Educational Conpgft Review : _. June 25, 1984

. : - ' " f . :

16. Legal Compliange appeals (first level} Jdly 5-6, 1984 -

< . v ’ N ) !

v/ s
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17. Final date for written public input regérdingﬁ _ July 13, 1984
* content : - ' )
. A oo
18. Receipt by SDE of rekponses to June 21 notice . July 13, 1984
\' (royalty) : °
19. .Distribution of notices to publisherfg;!éducers! July 20, 1984
whose royalty rates or prices are not in compliance ~
with State Board Policy
20. Legal Compliance appeals (second level) , ~ July 20, 1984
21. Recommendations of subject matter cdmmittees July 27, 1984
to Curricylum Commission
22. Publié input session of Curriculum Commissiin July 27,'f§§4
! ¢
23. Advance 1isting of recommended materials i:o. IMDCs “August 1, 1984
24. Notificatior to publishers/producers regarding August 1, 1984

Commission recommendations

25. Receipt by SDE of responées to July 20 notice (Royalty) August 10, 1984 &

26. Re§bgpendations of Curriculum Commission to ° - September 13, 19
State Board of Educatiun
27. Public Hearing of SBE ) September 14, 1984
28. Adoption of materials by SBE e September 14, 1984
29. Distribution of contracts to publ ishers/producers October =, 1984
30. DisQribution of Program Descriptions and Price List November 12, 1984«
. and Order Form . Y

. *r

31. 'Final receipt of cofpleted "California Revisions" - February 22, 1985

BN
32. Notice to publishers to supply free teachers edition March 4, 1985, |
for state printed mat&rials : i

. ’ / :

33. Receigt by SDE of orders for materials needed April 1, 1985
by July (é.g., summer schools, year-round schools,
and early deliveries) "

~

34. Receipt By SDE of orders for materials needed May 2, 19857
for the opening of the new school year (85-86)

- ( N d
35. Orders to publishers/producers (summer schools,” May 2, 1985
year-round schoolﬁ, and early deliveries)’ /

\ — D . N
" 36. Receipt from publishers of free teacher editions May 15, 1985
for state printed ’materials in State Textbook Warehouse e
* . PR
37. Receipt of final orders using order forma for . .Mé?‘ls,:1985
_current school year , @ 7




28. ‘Materials delivered to schools (summer schools, June~July 2, 1985
year-round schools, and early deliveries) ' -

39. Orders to publishers/producers for opening of” June 3, 1985
the new school year o .
) .

» .
40. Materials delivered to schools for opening of August 15 to

the new- schocl year September ‘5, 1985
2,
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. , I.: INTRODUCTION '* ‘

PR 7
,

This Invitation To Submit Materials initiates the annual Q?ject ¥
1

area(s) adoption of basic instructional materials for use in fornia

schools, kindergarten, and grades one through eight. An overview of’

the total instructional materials adoption-distribution process and
specific instructions relating to initial submissions are provided within
this invitation. By submitting materials for adoption, publishers/
producers agree to follow the procedures set forth in the invitationg
Failure to éomply can result in disqualification.

The following-attachments are included:
N~

~

1. Framework /Adoption Cycle : \
© . - . ..
2. FEducation Code Provisions, Instructional Mater1lals !

. ~ od v
3. Specimen Copies of "List-of Instructional Materials Subnitted for
California State Adoption (CFIM-2)"

"A. ‘International Standard Book Number (ISBNz

5. Instructions for Cotpleting " program Descriptions®

* f. Legal Compliance (Social Contenmt) Standards .

7.. Criteria for Evaluating Instructional Materials

- -\

8., Specimen Copy of "price Nuotation on Instructional Materials (TXT-10)"

9. Séécimen Copy of "Statement of Textbook Specifications™

10. Specimén Copy of Standard Agreementbakxmract) betygen the State Board
of Educatt7n and the Publisher ' ~y

/ v -

11. Payment Approval Process and Procedures "

Changes in legislahion, regulations or policies may effect the
processes and procedures specified in this invitation. Inquikies
reiating to the adoption and distribution processes should be directed to
the Department of Education, Office of Curriculum Frameworks and Textbook
Development, 721 Capitol Mall, Sacramento, CA 95814; telephone (916) = °
445-2731.

bt on

N . - ; . .

A = .
- I1. FRAMEWORK/ADOPTION €YCLE

! *

California established a six year framework/adopticn cycle with

“ubject area framewoxks scheduled for completion three years prior to the -

.adoption of the instructional materials. Attachment‘g depicts the

currently scheduled subject framework/adoptionfcycle,

Pz
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A curriculum framework, for each major subject matter area, is
produced under the direction of the Curriculum Development and Supplemental
Materials Commission (commonly referred to as the Curriculum Commission).
The California State Board of Education receives recommendations from the
Curriculum Commission and input from other sources prior to adopting a
specific framework. “Frameworks 'out .ne curriculum content elepents. upcn
which criteria are developed for evaluating instructional mateET&&s; \
Members of the Curriculum Commission's Instructional Materials Evaluation
Panels use these criteria and educational specifications in judging and
recommending instructional materials for adoption. Frameworks may be
obtained by calling or writing: -

California State Department of Education
Publications Office '

P. 0. Box 271\ .

Sacramento, CA 95802 ¢
{916) 445-1260 ‘ v

III. LBGAL AUTHORITY “\.___
. - ~ -

The State Board of| Education acts to adopt instructional materials in
accordance with California Education Code Sections 60200 and 60201, under

the authority of Article IX, Section”7.5, of the State Constitution. Legal
- definitions are contained in Sections 60011-60028° of the Education Code.

Social content requirements (for legal compliance) are set forth in

Education Code Sections 60040-60044. Attachment 2 contains pertinent

extracts from the Education Code relating to the submission of
instructional materials. .

IV. ADOPTION PROCESS

A. Invitation to Submit Materials

The State Department of Education, on behalf of the State Board of
Education, issues an Invitation tQ Submit Materials for the subject
areas: scheduled for adoption. The invitation is-distributed to
publishers who have notified the Department's Office of Curriculum
Frameworks and Textbook Development (CFTD) of their interest in
participating in the process. . .

B. Submissions . .

In response to the invitation, publishers submit lists of all
basic programs and components which they desire to be adopted for use

%n California schools. No item may be adopted in more than one’
subject area. ,

N

-.a
-
—~—




1. Materials .

a. Instructional Materials Apg;Bpriate for Submission:

e Materials in subject areas specified on the title page of

this ‘document. -
e Basic instructional material jprogram components only
"Basic instructional materials" means instructional &
: materials designed for use by pupils as a principal

learning resource and which meet in organjzation and
content the basic requirements of the intended course
. (EC 60012).

e _Items previously adopted and due to expire in 1985,
-b. Submission of Related Teacher Materials:

! t
e If teacher materials are provided free (in the ratio of
1:25), they must also be available for: urchase. , Many
California cIaZ%es are too small to qualify for free

teacher materials. . Failure to provide teacher materials
for purchase (in any quantity) will result in
disqualification of both teacher materials and student
editions. - :

e Each student edition MUST BE ACCOMPANIED by some form.of
teacher edition/guide/manual. Failure to submif teacher
materials along with a student edition will re
disqualification f the student edition.

e Teacher materials must be suiplied free on the s
as elsewhere in the United States, gven when the
California prints the adopted materials.

e If teacher editions are provided free they must be
supplied in a ratio of 1 to 25 to acgompany any single
student text whether the student ¥®xt is printed in a
.single or multi-level format.

e If materials, other than teacher editions, are
provided free, publishers/producers must notify the CFTD
Office. All free materials must pass California legal
compliance requirements.

c. Materials Not Appropriate for Submission:

)

e Supplementary instructional materials.

e Previously adopted items that are still in adoption.
‘e New edition substitutions for items currently im
adoption. ) :
e Materials designated as *multigraded” or "nongraded.”
‘ k'S

Y

v




1
d. Alternate Formats of Materials Appropriate for Submission:

¢ Alternate formats are,materials which are identical in
conteAt but differ in physical format fi.e; hard-soft
coveY, tape-record, s1ng1e—mult1 color, etc. ).

é Alternate formats may include bilingual-bicultural

- materials. = °

e Alternate format items must be listed immediately
following the basic item on the List of Instructional
Materials Submitted for California State Adoption (Form

" CFIM-2) and, 1dent1‘ied with an "A"™ in the appropriate

column.

e While alternate formats are normally available at the
time of in1t1al submission, they may also be submitted at
any time up to the final two years of adopt1on. Alternate
fcrmat materials submitted aftet a program s adoption will
be given the same adoption terminatjon date as the.
original formats. Publig rs/producers should request
approval of alternate ¥Crmpts from theé CFTD Office.

i

Pupil editions of basic texts designed for use
by students in kindergarten and grade ore are
to be in at least 18 pt. standard or bold type
or the equivalent. This requirement applies
to"the material that students will be reading
and does not apply to teacher directions ‘and

“notes to parents. Capt1ons ﬁnd art work are
exempt from this requ1rgment.

¢

2. Forms for Submission of Instructional Materials

1
a. List’ of Instructional Materials Submitted for California State
Adoption Form CFIM-2 - This listing identifies all components
being submitted. . Speclmen copies. of completed forms and
" completion instructions are attached (Attachment 3). To be
accepted, all submitted ‘items must be identified by ISBNs.
(see Attachment 4). k -

b. Program Description Form — This document describes each
submitted program. It is used in the evaluation pof the
material. ~If the program is adopted, it is also used in the
development of the Program Descriptions document which is
produced td accompany the state Price List and Order Forms.
Instructions for developing program descriptions and a sample
description are enclosed (Attachment 5).

c. Statement of Textbook Specificatiions — Instructional materials
submitted for adoption must meet all appropriate NASTA
specifications. Completed specification forms (Attachment 9)

‘must be submitted for each student- textbook and for each

4 e P 12 )
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. student workbook submitted for adoption. Failure to complete
the form accurately will result in the reduction of the "Film
Lease™ payment to the publisher/producer. 3This reduction will
reflect the incurred cost by the State Printer to adjust for
incorrect or incomplete informatiop given by the
publisher/producer on the submitted textbook specification
form.

d. Catalogs/Brochures - publishers/Producers are also requested
to submit available catalogs/brochures to assist in item
\i§entification and the development of program descriptions.

Submission Addresses and Schedule

Completed submission lists (Form CFIM-2), descriptions of
materials, NASTA specifications, and catalogs/brochures must be
received by SDE on or before the deadline specified within the
1983-1984 Schedule of Significant Events. Failure to meet ithe
deadline kubmission will result in disqualification of the
items fro ther consideration in the current adoption cycle.
It is suggeyred that publishers/producers deliver lists in
person or S ﬂd them by certified mail so that delivery by the
deadline D's §onfirmed. Deliver to: ]

Joseph C. Ciochetti, Consultant

Office of Curriculum Frameworks and
Texthook Development

california State Department of Education

721 Capitol Mall

_Sacramento,‘CA 95814

Attention: Suemission List

LS .
Samﬁling Guidelines and Procedures

The Department of Education, after receipt and review of
publisher/producer submission lists and program descriptions, will

requesn\gamples of materials aqcepted for evaluation.
a. Sampling Procedures:

The Department cf Education will distribute the following
material to appropriate publishers:

1) Listing of "items accepted for review annotated with a six
digit identification (sequence) number for reference
purpcses (adoption code number)

2) Packaging} distribution and receipt deadline
instructions o

3) Listing of addresses for the initial distribﬁtionxgﬁ
samples (approximately 50 sets) ST~



4)

Pre-printed adheSive labels for attachment to sample items
and associated placement instructions

b. Distribution of Samples:

1

2)

3)

A)

)F All samples must be shipped free of charge. No shipping,
\handling, sample, or other cost may be charged to the

State Board of Education or its members, the Curriculum -
Development and Supplemental Materials Commission or its
members, the State Department of Education or its
personnel, Instructional Materials Display Centers

(IMDCs) or their personnel, or evaluators.

It is the respensibility of the publisher/producer to

ensure that materials are delivered to and off-loaded at
the designated address within the time period specified.

It is each publisher's/producer's responsibility to ensure
that a complete delivery was made. *

. ] :
All samples must be received by listed recipients no late
than specified in the Schedule of Significant Events.

c. Sample Requirements:

~ 1)

2)

4)

All samples must be in final formy Manuscripts, .
galley przofs, page dummies, and the like will not be
considered without & compelling reason. Permission to
submit an item in other than final form mdst be obtained
from the Department in writing before any samples are

shipped. 3 /
. N

If an item is available in more than one format, only one
format needs to be sampled. For hardecover/softcover,
sample the hardcover. For cassette/recbrd, sample the
cassette. For combined/modular,. sample the modular.

Any special equipment or machinery, other ‘than the
standard audio-visual ‘equipment, which is necessary to
view or use submitted materials must also be  supplied.

The equipment must be furnished to each location where the
materials are displayed,’ and the equipment must remain
with the materials for 'the entire preadoption evaluation
and display period. If the materials are adopted, the
equipment must, remain with the submitted samples
throughout the adoption per}od.

Once sample. materials have been submitted, those items and
all others purporting to be copies of the same material
shall not be changed in content or format or specifica-
tions during the evaluation peripd. After adoption the
contents shall not be changed except with the consent of

v
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the Department of Education. Any exchanging, updating, or
modifying by the publishers/producers of the samples ory
display in IMDCs'or being evaluated by the Curriculum
CommisSion or by IMEPs will result in disqualification,

2

d. Shipment Verification: : Lo

Shortly after sample receipt deadlines, the Department

of Education will perform an inventory of materials
received at selected display centers. Publishers wiil be
notified of missing components and required to conmplete
shipments. )

Major sample distribution errors and/or failure to N
respond on a timely basis to the Department of Education
request for corrective shipments will result in
disqualification. ) L aa

—~—Evaluation of Materiais:

Submitted materials undergo the following three evaluations *
during the adeption process:. ;
: - { N \
1. Legal Compliance Review: 3
< ;

a. Materials are reviewed for compliance with the'social content
requiremends of the Education Code (EC 60040j to 60044) and
with the standards developed by the State Bqard of Education
(Attachment 6). Panel members, consisting of members of the

lay public and educators, examine each item and determine if
material does or does not meet compliance requirements.

S compliance review. If an item is found to be out o
compliance, the publisher/producer has three options: (1)
The item may be revised to bring it into compliance, (2) the
finding of noncompliance may be appealed, or (3) the publisher
may do nothing and have the item declared noncompliant.

¢ b. Publishers/producers are notified of the results of é}}egal

1. 1In tHe event of a citation of noncompliance (from the
legal compliance review), publishers/producers have
the opportunity to revise their instructional material.
Proposed revisions must be approved by the original
reviewing panel, by an Appeal Committee (first level
appeal), or by‘the State Board (second level appeal). A
finished copy of any "California Revision" is due at the
Department by the deadline set within the Schedule of
Significant Events. - Failure to meet this deadline will
result in disqualification of the material and-revocation
. : of its adoption status and the jtem may not be adopted
: { even if it is brought "into compliance. A new copyright\
may not be given to a "California Revision". .

7 A
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2. A publisher may choose to appeal a citation of non-
compliance. There are &wo levels of appeal: 1If a
publisher or producer fails in the initial appeal to a
Legal Compliance Appeals Committee, a second level appeal
may be made to a committee of the State Board.

c. Opce an item has been definitely eliminated from further

consideration because of failure to comply with legal
requirements, the Commission and the appropriate evaluators

are notified. The item s then-eliminated from further
consideration in the cu‘ﬁent adoption process.

d. Legal compliance cleafancb at ‘the state level is in effect for
six years. If an item is adopted, it needs no further legal
compliance review until its adoption period terminates.
However, many items are cleared for legal complignce out of
cycle. Such an item, if submitted during a subsequent
adoption, would require another evaluation for legal .
compliance if less than five years remain for its legal f
compliaficejapproval period. ) -

\}I .
2. Educatidnal Content Review:

4

a. Following their review for legal compliance, items submitted
for adoption are evaluated for educational content. The
Instructional Materials Evaluation Panels (IMEPs) are %pmposed
of subject matter specialists &nd are organized int ~“ree
panels that represent the geographc diversity ¢f7L.  ;tate.
IMEPs complete a written evaluation of each program and
rank each program submittéd. Chairpersons representing each
of the three panels report their recommendations to the

& appropriate Subject Matter Committee of ‘the Curriculum
Commission. S

b. Publishers/producers must not contactfrmembers of
Instructional Materials Evaluation Panels (IMEPS) except
during the .scheduled times and in the prescribed manner.

¢ Contact with individual membeys of IMEPs by publishers/
producers for the pusptse of~"influencing the review of their
particular programs other thaa during the scheduled times
{publisher presentation)'and in the prescribed manner” is
inappropriate. IMEPs will be required to report all contact .
that occurs to the Department. Such contatt may lead to
disqualification from further consideration in the current
adoption process or legal action or both. However,

. publishers/producers may continue to contact those IMEP
members who have meetings with publishers in the normal course
of their duties. No reference to the evaluation process Or
the business of the Commission and the IMEPs may be made in

" these meetings.

.

<

! c. The Subject Mat g; Committee compares the written evaluation '
and rankings for each program, considers their own evaluation
of the instrugtional materials, and makes recommendations to
the full Commission as to the merit of each program.

. ) 8 LY
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.0 P Review:

participation bylyhe public in the timely review of
inarructional materials is encouraged by the State Board of
Fducation. Instru¢tiopal Materials Display Centers (IMDCs)
provide members of the public access to materials which have been,
submitted for possible\adoption. Samples of all items submitted
by publishers/producers ke displayed at these centers. ‘Any
citizen may review an item and, if he or she s¢ desires, make
comments as to the' suitability of the material. “Special forms are
provided for this purpose. Comments received from the public are
transmitted to the appropriate Legal Compliance,Panel, Appeals
Committee, Subject Matter Committee of the Commission,
pubiisher/producer, and/or State Board within the timelines
established f hese various processes.
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IMDCs serve other purposes also.Jﬂﬁhey provide a central
location, with necessary ‘equipment, for the legal compliance and
instructjonal content’ review of materials. ey are important to
teachers and district and county staff members who want to do
preiiminary screening of material for later selection, as well as
the actual selection. They also serve as local information
centers on the status of items being considered for adoption.
Display centers are utilized by school district staff throughout

the year to make selec$1ons of instructional materials. ¢

. (
D. Price Quotation (Bid) Submissions:
%

Y

The bepartment of Educatiion distributes pre-printed Price
Quotation on Instructional Materials (TXT-10) forms (Attachment 8) to
publishers/producers. These documents are used to: (1) Submit initial
contract prices for new materials being considered for- adoption, and
(2) Submit biennial price adjustments for currently adopted material.
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All price adjustment submissions must be in compliance with
California's Most Favored Nation Clause (EC 60061) .
price info.mation will be required for each of the following
puch?sing alternatives: ' :

R N R .
1. Sgéte Board Purchgfes Finished Materials -

-k

[ The rate submitted is to reflect (a) ébmpleted,ﬁ&ok price,
(b) state sales/use tax (6%), (c) prepaid freight to any
ordering point (district) in California. )

1

2. State Printed Materials

. /
Caiiforrfia requiles the right to print and distribite
adopted student textbooks and workbooks when projected order +
volumes are of a level to make such an activity cost effecgive.
Under this acquisition alternative, the following cost submissions ;
are required: (a) cost to state of leasing film to print
selected material, (b) per unit print fee (royalty) which will be
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charged the sState to, print materialsl(curreq; regulations limit
this fee to no more than 55% of the publishefks completed book
price). ) ' '

The prices submitted by publishers/producers on Instruétional
Materials (TXT-10) forms will be in effect for a two year period.

. Prices mayynot) be increased after the final filing date of the
. Price Quo n torms untllitﬁthext scheduled.biennial price
-, update. . N : s .

3

while the normal schedule allodws publishers/producers to adjust
their prices biennially, it is their responsibility to immediately
notify the Departmept of Edudation of any item price reductions or
increased free materials due to carrent of fers in California or offers
or contracts with other states or governing boards.

)
E. Adoption Recommendations and Public Hearings ‘

i
Taking into consideration the content reviews by the Instructional
N Materials Evaluation Panels and the recommendations of the Curriculum

Commission Subject Matter Committee(s), the full Commission makes its
determination as to which items to recommend to the State Boa¥d for
adoption. . v :

These recommendations are presented to the State Board of *
Edqution and are posted at the 29 Instructional Materials Display N
Centgrs. ) :

The State Board then holds a public hearing to allow for input and
comments relating to-recommended instructional materials.

F. State Board Adbption and Contracting

Taking into account the recommendations of the Curriculum
Commission and the comments from the public and district staffs, the
State Board makes its official adoption. This action constitutes a

) binding agreement with the publishers/producers, and as such ’
becomes the basis for a formal contract betwe e publisher/producer
and the Stat8& Board of Education. ?b
¥

The Department of Education notifies participating publishers/

producers of adopted items and may request the submission of
) additional samples (not more-than 40) of adopted items.

. Contracts for the six—year adoption period are prepared by the
Department of Education and forwarded to publighers for review and
signature. Pub}isher-~signed contracts are then ratified by the State

Board Pi#ésident. i . _[
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\ 1
Tnstract ional Materials Program Descriptions and Price List and* Order
Form Distribution

Ail turrent state adopted materials are listed in state produced
subject area PD and PLOF. After adoption by the State Board of

Education, updated versions of PD and PLOF are distributed to

Catifcrnia's publiic school districts for notificatign and ordering
purposes. Complimentary copies a also mailed to, Qub)ishers of
adopted materials. Copies of PD and PLOF may be hased from
the California State Department of Education, publications Office,
P. O. Box 271, Sacramento, CA 95802. ‘

¢l V. INSTRUCTIONALﬁMATERIALS FUNDING

ZA L S
4%

. B ) '
Annually the State Legislature appropriates monies tc the

Instgyctional Materials Fund (IMF) to support the district purchase of
state approved instructional materials. -

Fach district's IMF, allocation is based on their average daily

attendanca (AD@)’with the actual distributicn in three po%sible categories.

A.

Automatic Cash - 5 percent of each allocation is distributed to
districts for the direct purchase of testing, in-service training on
textbooks and ingtructional materials, or instructional materials
(basic or supplementary). .
N

—~ .

Optiopal Cash - Districts may request up to an additional 15 percent
of.4h&ir annual allocation for the direct purchase of basic and
supplementary instructional materials which have passed legal
compliance at the state level.

Credit - The remaining district allocation balance is retained at the
ate level to fund district purchases, via the state, of currently
adopted or State Board approved basic instructional materials. /{%

Direct Order Cash Allotment - Effective July 1, 1983 distr{cts have

the option of receiving their total Instructignal Materials Fund
Allotment in 10 equal cash installments with #hich to purchase
materials directly from the éublisher. Restlkictions A & B listed
above are applicable. . | o

\ Lo

. VI. ORDERING ANP’ DISTRIBUTION PROCESS

District-State Ordering - r~__
Utilizin% the current Program Desctigtions;_and Price List and °
Order Form of state adopted instructlona materials, public school
districts submit requisitions for state funded materials to the State
Department F Education.

-
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Requ551tlons received by the state are reviewed for correctness and
audited for avallablllty‘mf funds. Approved orders are forwarded to
publishers in the form of purchase orders or to the state warehouse if"

she material is prlnted\by the state., , . -

)

\ .DlSt[lCt orders for state adopted materials purchased with
ocal (district) funds are placed directly with publishers.
Under California's Most Favored Natidn Clause (Education
Code 60061) all -direct district orders*for state adopted
material mnust be at the state coatfgct price.’ :

\ e

Districts which have-chosen to use their Instructional Materials
Funds in the direct order process (Authorized by AB 2561) place their

orders for state adopted materials d1rectly with the publlshers at the
state contract price.

Under the current cchedule publlshers may expect the major annual
orders to be submitted in May and June.

1. State Print&ng Selection,

F Shortly after the annual adoption, the Department of
Education initiates a study of projected school district ordering
volumes. Phone surveys coupled with publisher sales forecasts
become the basis for these projections., These state-wide velumes
are then used to determine the cost the state wouid incur in
printing and dlstrlbutlng the most widely ordered materials.
where state printing is determined. to be cost effective,, the
Department of Education forwards a requisition to the Office of
State Printing to produce the selected student texts and workbooks
at the projected volumes.
. _ .
Immediately after the state printing selection is initially
'made publishers are notified in writing if their material was

selected, and_the printing volume. Associated free teacher
editions will be required in the same ratio as supplied for orders
placed dlrectly with the Publisher. :

After state printing, materials are warehoused and, shipped to

ordering school districts by the Department of,Education.
‘ <

During thlS order fulfillment grocess quarterly payments are
initiated from the state to the publisher reflecting state printed
volumes shipped to school districts times the publishers per unit
print fee (royalty) Normally, after state inventories have been
expended, school district orders are forwarded to the appropriate
publisher for order ‘fulfillment.

,j | 12 - 21). e | .
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2. Deiivery of Materiais

.

. . ) Ay ) —
publishers of adopted materials are expected to provide

ordered matarials on a timely basis. Abnormally late delivery,
“unauthorized product substitutions, or failure. to provide adopted
materials will be considered a breach of contract and legal action
may be taken. ) :

Vendor Payment’

(V8]
‘e

. The Department of Education's Office of Curriculum Frgmeworks :

and Textbook Development (CFTD) approves payment to suppliers
after receipt and reconciliation of, (1) a vendor invoice and,
(2) schooi districts written verification of satisfactory receipt
of all ordered matérials. Under existing state fiscal procedures,
payment is pormally made approximately 90 days after shipment
receipt confirmation has been received from school districts by
the Department of Education. Payments are not made on partial
shipments. . 3

) b

B. District - Oirect Ordering from publishers/Producers : e

Districts that have opted for direct ordering must comply wi*n the
.same statutes and State Bogrd of Education administrative policies as
gavern expenditures under the state credit allocation (refer to
Section. V., Instructional/Materials Funding) .

I PES

VII. SPECIAL APPROVALS )

A. New Edition Substitutions .

Occasionally, it becomes desirable to substitute a new edition of
an adopted item for the previous edition which was originally ,
adopted. This may occur because a publisher/producer has corrected .
inaccuracies or made additions to the text of an item. THe ra ionale
. for a new edition substitution is that the old and new items cdntain
— the same content, for the most part; So. that substituting the new
_edition is actually making no change in what was adopted.
Upon request by a publisher/producer to substitute a newer edition
of an adopted item, the CFTD Office will verify the suitability of
the substitution. To be accepted it must be determined that the new
edition could be used side by side with the old edition in a classroom
environment except if the new editioh substitution is requested before
the adopted materials have been distributed to classrooms. In_
addition, all new portions of the item must meet current legal
compliance with the social content requirements of the Education
Code. . g




-

New edition substitution requests should be made during biennial
price updates. Interim substitutions must be without increases in
price. Once approved by the Department of Education, the new edition
will automatically be placed in adoptien as the substitute for the
original edition for the same adoption period. A new-edition
substitution.must have a copyright; and ISBN change. '

. \,. -
Unauthorized substitutions ofﬂi&ate adopted materials is illeqal,
and could result in disqualification of 7)j adopted materials.

B... Petition Purchases. . ‘
Nonadopted "basic" instructional materials may be acquired by
school districts utilizing state funds when requesting districts
determine that existing state adopted materials do not meet
identified local needs. Petitions must be approved by the State Board.
of Eduycation.,

. The process is initiated by the submissiont of a petition by the
local school district to the State Board for approval to obtain and
utilize non-adopted material. Approval is granted when sufficient
justification is given and samples of the desired items have

successfully completed a social content (legal compliance) review and
public display. .

C. Out-of -Cycle Legal Compliance

. A portion (up to‘155percent) of a district's anrwal instructional
materials appropriation may be used to purchase replacements of adopted
basic material and nonadopted basic and supplementary material that
have successfully passed a legal compliance review at the state
level. -
»p'k

To determine the availability of materials, districts shouild refer
to an "approved for purchase'.list published by the Department.’ \
publ ishers/producers desiring to submit materials for an out-of-cycle
review and inclusion on the list should contact the Department of
Education's CFTD Office to determine the fee charge, submission
schedule and sample requirements. .

publishers/producers are cautioned not to present materials which
~——have only passed a state level legal compliance review as State
adopted. Missrepresentation of the facts could result in a
recommendation to the State Board of Educatien for disqualification of
all materials including those previously adopted by the Board.

.
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ATTACHMENT #1

FRAMEWORY. /ADOPTION CYCLE

Office of Curriculum Frameworks and
Textbook Dewe t

November, 1983

4

CALIFORNIA STATE DEPARTMENT OF EDUCATION
3ill Honig - Superintendent of Public Instruction
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CRAMEHORS/ADOPTION CYCLE )

Six-year ycle -

v S
ot framework/adoption

Complete framework/adoption

s -

81 .

8
83

BTE | o | 85 | 8
g | s | 8 | 86 1) O

7
88
89

B

89
90

89
90
J

90
9
9

| 85 | 86 | 8 i 8

Distribute framewerk/mater1al -

PRI e,

4/ 014G-L I TERATURE

)

NF

i e e e T e i et

SOCIAL SCIENCES
INTEROISCIPLINARY (K)

A1

P M |

e b+ i A e i

8R7-4051C, BILINGUAL, FOREIGN
LANGUASES

SIEME FALTH

——

P_d______,—.—ﬂ-"_"_"’—_
. I

MATHEMA 0O

16 243 97LATED SUBJECTS

.
\..l,;

_,_,..4....-—._......——-4____.__.__.-.__——-—-——‘—__..—-“

+ - dootion Process {Instelctional Faterials)
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wll Toxt Provided by ERIC
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ATTACHMENT #2

EDUCATION CODE PROVISIONS APPLICABLE
TO THE INVITATION TO SUBMIT MATERIALS

Office of Curriculum Framew.::rks and
Textbook Development -

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION _
Bill Honig - Superintendent of Public Instruction

x> »
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" E R i Af A,iru.'l‘.;,L_L
Cope r0 LBt

JATERTALS

fpgrrocvionol Mool

AN . ol meterial” means all materials designed for use by pupils
and o it a8 o dearning resource and which help pupils to acquire facts,
sholls, Croriniomis oo to e eGP coOgTitive Processes. Instructional materials may be

printed or i aproted aod may i1clude textbooks, educational materials and tests.
(Fnacted oy Stats 3974, Cn. 10100
“Basic Inziruciional Material”
0 nuctionad mterial” means instructional materials designed
pir by pL s o erinaipad learming resource and which meet in organization
and con ottt e roguireients of the intended course,
(Fneted o S J9Ta 00 HNDR

“Guppi e il s shrasitional AMatarials’

6015, Supplementars mstruchional materials” means instructional :naterials
desigried 1o ser but ot linuted to, one or more of the followir purposes, for
@ give n sohive t, at 4 oven frade lovel:

(11 Vo vpade nore corupiete coverage of a subject or subjects included in a

fr et the various learning aiility levels of pupilsin a given

D ‘.-'11‘1

age Tl
oy e pioviae for mecting the diverse educational needs of pupils with a
languree disadniity g g on we group or grade level.
Gy P oo nde tor tecting the diverse educational needs of pupils reflective
of & condition of enltiiral plurdhem.
§ E H

[FRUITEEIR T Ch Taign

Ve
gt

s oprucsiona! PAatarials System”

g ipanetional niaterials system” means a comprehensive collection of
relamod it toenl matonb which are designed to improve learning in one or
e sz oo aee o desiuned that all parts of the system should be used to
pros Gl ndendted .

(Arpeeieodt TR L VART G TR L B

Wfppir el Materials Set”’

QK1 Tretraetsnal materials set” means a collection of related instructional
ateed e e ed and sabmitted as a set by a single publisher or manufacturer
arA G e s deaened that each part of the set is related to the same subject:
Lo oyer, et A parts of wset shuh be necessary to promote the maximum
efiicionen 1ot iearning in that subject. All parts of a set shall have a common
edi , <« methedology, and each part of a set shall be identified,
o o fmprinted waid a common title or name.

A Bt 1T Ch 10100

PSSO A A
PRNRAERT >

Gl Tewconok” means a ook designed for use by pupils as a source of
instru-tion. materiod, or a teachers edition of the same book.
(Ere 1 Ube Stes b, Che 10100

“Ecice ional Materiol”

Ful Cdueation material” means any audiovisual or manipulative device
it vart net deaited to films, tapes, flasheards, kits, phonograph records,
sty o pho churts and multimedia systems. Educational materials do not

cov e o campinent s defined in the California School Accounting Manual.
FE A v St Chl 10100)

2
O

ERIC

Aruitoxt provided by Eic:
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ERIC

Aruitoxt provided by Eic:

Poriroyal of Cultural and Raciol Diversity

60040 When .x.«_'f:v, ao mctructional materials for use in the schools, voverning
boards shall b oty instructional materials which, in therr determination,
accurately portray b onlneed and racial diversity of our society, including:

(@) The contribute w.or bt men and women i all types of roles, including
professional, vocation il and exeentive roles.
(b) The role and contnbunens of American Indians, American Neqroes,

Mexican Americans, Asvan Americans. European Americans, and members of
other ethnic and cultuial groups to the total development of California and the
United States.

(¢) The role and ~untributions of the entrepreneur and labor in the total
development of Colifornu and the United States.

(Enacted by Starw 147 Uh 1040

Ecological System: Use of Tobacco, Alcohol, Drugs, and Other
Dangerous Substances

60041, When acornns mstructional materials for use in the schools, governing
boards shall nciude ondv instructicnal materials which accurately portray,
whenever apprepriste :

(a) Man’s place in ceolomical systems and the necessity for the protection of our
environment.

gb) The effcets on th human svstermn of the use of tobacco, aleohol, narcotics
and restricted cdunzcerous drues asdefined in Section 11032 ofthe Health and Safety
Code,.and other dancroes substances.

(Enacted by Stats W75, Ch _nm))

Thrift, Fire Prevention and Mumone Treatment of Animals and People

60042, When udapting mstruchonal materials for use in the schools, verning
boards shall resuire suen moterials asethey deem necessary and pﬁ?[‘er
encnurage thrift, fire pre vention and the humane treatment of anifnals qnd
people.

/ W
(Enacted by Stats. 1976, Ch. 1010, !

Declaration of Independence and Constitution of the U:"ted States

60043. ‘When m'u:;txr.;‘ mstruchional materals for use in the schools, the
governing board shull recuire, wnen appropriate to the camprehension of puptls,
that textbooks for social scrence. nistory or civics classes contain the Declaration
of Independence und the Consutution of the United States.

(Amended by Stars 7w, Cho 1010 /
Prohibited Instructional Materiols

60044.  No instructicniad mater s shall be adopted by any governing board for
use in the schools which in it determunation, contains:

(a) Any matter redeenne adversely uponpersons because of their race, color,
creed, national oriin e try, vox or occupation.

(b) Any secturian or densiminational doctrine or propaganda contrary to law.

(Enacted by Stuts. 167H, €35 000

Compliance by Publisher or Manufecturer

60050.  Every pubheher or mannfacturer of instructional materials offered for
adoption or sale in Caiifornia <hatl comply w.th ail the requirements and provisions
of this part.

(Enacted by Stats. 1976, Ch.w

Publishers’ and Marufacivecors™ Duties

60061. A publisher m ...:-.nuf:lcmr(-r shall:

(a) Furnish the msiructionad materials offered by him at a price in the State of
California whigh, inciudinaall costs of transportatien to that place, shall not exceed
the lowest price at which the publisher oifers said instructional materials for
adoption or saiv 't any state or sehool district m the United States.

(b) Automaticully reduce the price of said instructionad materials to any
governing board to the extent that reductions ure made elsewhere in the Unite: «d
States.

(¢) Provide any instructional niatenials free of chargrein the State of Californi
to the sanie extent as that received by any state or sehool distriet in the United

States.
25
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Aruitoxt provided by Eic:

.

[, N
o Urarantee that ob ropies of any istructional matenals sol- i California
Gl b st cqual gty to the copiies of suchinstruchicid niaterials that
re i ehewhers @ the United States, and shall be kept revised, free from all
cr o andoup Do date Bymn l)- required by the state board
e ans woe directty or inedirecthv . becgrmie assicinted or connecled with
aeny e st atonan restrimnt of trade m imstructional m.ﬁ'tvrlul.\', and that he will
Lot e e derstandian, agrecinent, or cumbination to control prices or
e enpetition wothe sale of instructional materials for use in the State of

ol v ‘

e ain an office and dep "\/itur\' in the State of California or arrange with
an viteransdenth owned and O}Zorukod depository in the State of California to
recer. - and il orders for instructional materiils.. \

i+ varposes of the preceding paragraph of this subdivision, “instructional
e on s whall mean textbooks, or instructional materials systems or instructional
miterds sots which include textbooks.

.

Fus parposes of toathook purchases by governing boards pursuant to subdivision
(by of S ~hon %3264 and Section 60401, the provisions of this subdivision shall apply

to e ublisher or manutacturer except one whose total orders for textbooks
oo o cemane baards n Cabifornia under any section of this division are or
will b sor the praticnbar schoul vear, less than LK copies of any single title or

llcm b 1o copes of multiple titles.

v Upen the wallful failure oi the publisher or manufactu: e: to comply with the
focilrena nte of the section, be liabld to the woverning bourd in the amount of
threo et totad sim which the publisher or manufacturer was paid in excess
of v e recnared under subdivisions (@) and (b) and (e), and in the amount
of theve vt i total valie of the instructional materials and services which the
gover: g board s entitled to receive free of charge under subdivision (c).

(Fna cdd By Sats 1uTe, Cho ol

Applicasian of Seciion 60061 -

Gos? The provisions of Section 60061 shall apply to the purchase of
i oo aterds under Sechons 18132 and 18171

(e tet be Stats 1976, Ch 1010

Orcive 15 Coase to Offer or Sell Instructional Materials

W0y sovereg board shall order any publisher or manufacturer who-
vie bt s g rovision of this dhvision to cease to offer or sell any instructional
e s i governing bourd. I such an order is made, it shall be unlawful
for 0 i oeer or manufacturer tdsell instructionual materials to that governing
hoard i uch publi-her or manufacturer has demonstrated, to the governing
c by e such order, that it is no longer violating the specified provision
of the bort

oot ol L state 1996, Ch 10100 ,

ko

‘o0 The state board shall adopt instructional
v eriuls for use in Findergarten and grades 1 through 8
(o vovermimmhnards, subject to Section 60265 and to the
fotenane provisions: :

S At least biennially, adoptions shall be made for all
ap~licabie levels for  the following categories: (1)
Bagnee arts, (2) mathematics, (3) reading, (4) science,
(5 cocal seicnce, (6 bilingual or bicultural subjects, and
(75 v other subject. discipline, or interdisciplinary
s+ which the state board may deteripine the need
atid o rubilite tor instructional materials to promete the
mavinom efficieney of pupil learning.



(b) While categories may be designated to be aclo;)lx(l
in alternate vears. the state board shall adopt not less tharh.
five but no more than 15 of any of the following for busic ™
instructional materials in each subject in each grade: (a)
instructional materials, (b) instructional materials
systems, (c) instructional materials sets, andf (d) a
comnbination of instructional materials, instructional
materials svstems. and instructional materials sets, as the
state board mayv select. However, less than five items per
subject, per grade may be adopted when the state board
establishes that adequate materials are not available for
certain grades and subjects. The state board shall not
adopt more than two instructional materials sets for cach
subject in each grade.

Nothing in this subdivision shall limit the authority of
the state board to adopt materials which are not basic
instructional materi»'". and the adoption of those
materials shall not bc _overned by the maximum and
minimum limits specified by this subdivision.

(c) In the event that a district board establishes to the
satisfaction of the state board that the state-adopted
instructional materials do not promote the maximum
efficiency of pupil learning in the district, the state board
shall authorize that distriét board to use its instructional
materials’ allowances to purchase materials as specified
by the state board, in accordance with standards and
procedures established by the state bogre=

(d) The state board shall establimce’dures to
provide the most open and flexible submissions, as to
timing and processing, tg provide collections of
instructional materials which, when taken as a whole,
illustrate diverse points of view; represent cultural
pluralism and provide a broad spectrum of knowledge,
information, and a cross section of opinions; and allow for
a combination of approaches and media to best meet the
goals of a program and the needs of pupils.

(e) Upon making an adoption, the state board shall
make available to listed publishers and manufacturers
and all school interests a listing of instructional materials,
including the most current unit cost of such materials as
computed pursuant to subdivision (b) of Section 60222
and Section 60223. Items placed upon lists shall remain
thereon, and be available for procurement through the
state’s systems of financing, for a period of not less than
four years following the date of initial use as established
pursuant to subdivision (i). All previous adoptions shall
be integrated on lists and made available by subject and
level.




O

ERIC

Aruitoxt provided by Eic:

(fy The stute board may approve multiple lists of
instructional materials, without destanating a grade oy
subject, and the state board may desigmate more than one
grade or subject whenever the state board designates
that¥a sinule subject  designation or a single grade
designation would not promote the maximum efficiency
of pupil lewrnmg. Any materials so designated may be
placed on sinule grade or single subject lists, or
multigrade or mterdiseiphinary lists, or may be placed on
separate lists including other materials with similar grade
or subject desiynations; however, all materials so
designated shall be adopted subject to the limitations.of
subdivision (b).

(g) A composite listing in the format of an order form
may be usedd to meet the requirements of this section.

(h) The lists maintained pursuant to this section shall

not be deemed to control the use period by any local
district. /

(i) The state board shall, at the time of initiating the
call for bids for instructional materials, establish the date
upon which such state-adopted materials shall initially be
available for use by the pupils. :

Biennial List of Instructional Material; Pawers

60201, Tn aprroving and maintaining tists of adoptod instructiondt materials at
Jeast bicnniaiv, the state hoard shall, pursuant to subaivision (e) of Section 60200,
do any one or nore of the followme, when applicable: :

(2) Retain any mstructional maternals froin a previous list and biennially make
any adpstmentn prices based on information yrovided pursuant to Section 60223.

(by Delete trom the hsts any mstm(‘tmn;h mutena\ which it determines is
obsolete pursuant to Section IS, or which received no order from any district
board duringe the previous bienmal period.

{c) Add mstructional materials not previously submitted for adoption, or
materials previomly subitted which have been revised to comply with any
recomunendations of the state board. ’ .

{(Armefided by Stats W77, Ch. 36))

Public Inspection of Textbooks g
G202, Before final adoption of any instructional materials not currently listed,
the atate beard shall make any mstructional nuaterials proposed fur adoption
availuble for pablic inspection for not loss than 30 days at display centers
designated by the Supeniutendent of Public Instruction. There shall be ap
adequate distribution of displav centers throughout thestate.
(Amendied by Stats 17, Sh 36) N
iy g
60206. The thte board may adopt appropriate
regulations to inYplement this chapter. These regulations
may include a procedure to review district invoices for
instructional  materials  purchases made pursuant to
subdivizion (b) of Section 60242.

31



Submission of Specifications and Price Schedules .
60222 Publishers and menufacturers shall, at a time designated by the state
board, submit the fellowun informution: i '

1 (a) Detailed speerfications of the physical charactensties of such material. Such
specific.tions shudl be comnied wath by the pubtsher or natacturer if the,
material is adopted wnd pur hased 1 completed torm by the stete board or any
fjist_r\ct board if tnw matenial s adopted uncer a lease contract, the Departinent
of General Servie s shuil follow comparable speaications o manufactuning the .
material Chanzes m spectheations mayv be made when approved by the state
board and the publisher or manulacturer. ’ s

- ~==b) A price schirdule tor the sale of completed materials to the state, including
all costs of tramspettation pursuant to subdivaon of Section b, a slu[vrm'n{
of the cost to the State ot Cabitornia of purchamng a sinule uint of each item of
instructional material, and anv discounts tor quantity purchases and any discounts
for payment within any specihedgperiod of tune. o :

(c‘% A price schedule tor the least and for purchuase by the state of films, dies,.and
othet materials to be used by the state to manntacture such materials,

@?’) A price schedule of rovalty coststo be pad to the publisher or manuficturer
whénever the state manutactures and distnbutes to school distriets any such
materials. '

(Amended by Stats. 1977, Ch. 36))
Revisions to Price Schedules

60223, Publishers and manufacturers mav biennially submit revisions to price
schedules submitted pursuant to Section 60222 for purposes of subdivision (a) of
Section 60201,

(Amended by Stats: 1977, Ch. 36.)

Improvement of Quality and Reliability i
60226, Publishers and inanufacturers shall, in accordance with rules and
regulations adopted by the state board, develop pkans to improve the quality and
< reliability of instructionad matenals thraneh learner venfication. Governing
/\Qards shall be encouraved to permit publishers and maruiwturers o huve
limited access to ¢lassrooms tor necessary testine and observation. Publishers and
manufacturers shall provide copes ot test restilts and evaduations nade as part ol
learner verification at the request of any goverming board.
(Enacted by Stats. 176, Ch. 1010) :

60241. The fund shall be administered by the
Department of Fducation under policies established by
the state board. The state board shall encumber part of
the fund to:

(a) Pay for the cost of rovalties, warchousing, and
shipping for those textbooks in’ the state textbook
warehouse as of July 1, 1973, and adopted by the state
board prior to March 7, 1973.

(b) Pay for the costs of instructional materials to be
loaned to nonpublic school pupils pursuant to Section
60315. _

(c) Pay for the costs of braille and large print
textbooks to be furnished for visually handicapped pupils
pursuant to Sections 60312 and 60313.

(d) Pay for the costs ot warehousing and transporting
textbooks acquired for the purposes of Sections 60281 and
60310. Such costs shall not excecd 10 percent of the cost
of cach textbook printed by the Department of Gencral
Services.

(¢) Establish, commencing with the 1974-75 fiscal
year, a reserve account, of not to exceed two hundred
.thousand dollars ($200,000) to pay tor the cot of:

O
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(1) Acquisition of instructional materials, including
those ordered for purchase by persons and entities
pursuarrt to subdiyisions ) and (b) of Section 60310.

(2) Replucement ol mstructional materials obtained
by a school district with its credit or allowance, which are

« lost or doffroved by reason of tire, theft, natural disaster,

or vand:ilism.

60242. . After the application of Section 60241, the state
board shall encumber the balance of the find for the
purpose of: .

(a) Establishing credits and cash allotments as follows:

(1) The state board shall establish a credit for cuch
district board with which instructional materials adopted

by the state board may be ordered by districts which

choose to order materiuls through the state.

(2) The state board shall establish a cash allotment in
an amount determined by the state board for usc in
purchasing instructional materials from any source, or for
the purchase of tests or in-service training pursuant-to
Sections 60224 and 60225.

The state board shall specify the percentage of a
district board’s credit authorized to be used for each of
the above purposes. '

(b) Establishing an allowance for each district board,
which the district board may use for the following
purposes: S

(1) To purchase instructional materials adopted by the
state board.

(2) To purchase instructional materials from any
source.

(3) To purchase tests or in-service training pursuant to
Sections 60224 and 60225.

The state board shall specify the percentage of a
district board's allowance authorized to be used for each
of the above purposes.

Allowances cstablished for school districts pursuant to
this section shall be apportioned to districts as part of the
special purpose apportionment in accordance with
paragraph (3) of subdivision (a) of Section 14041. ~

The Sup@rintendent of Public Instruction may
establish a date each fiscal year by which districts shall
notify the State Department of Education of their
decision to operate under this subdivision.

(c¢) Obtaining instructicnal materials in subsequent

\ﬁscal years.
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G042 1. In estabhishing the credits and allowancees
authorized by Section 60242, the state board may take
into consideration ostimated increases or decreases 1n
averaye daily attendunce for the year in which the
instructional materials will be used.

60242.5. Allowances received by districts pursuant to
subdivision (b) of Section 60242 shall be deposited into a
separate account as specified by the Superintendent of
Public Instruction. These allowances, including any
interest generated by them, shall be used only for the
purchase of instructional materials, tests, or in-service
training pursuant to subdivision (b) of Section 60242.
Interest posted to the account shall be based upon
reasonable estitnates of monthly balances in theaccount
and the average rate of interest earned by othet funds of
the district. :

All purchases of instructional materials made with

" funds from this account shall gonform to law and the

applicable rules and regulations adopted by the state
board, and the district superintendent shall provide
written assurance of such conformance to the
Supcrintendent  of Public Instruction. Commencing

: September 1, 1984, the Superintendent of Public

Instruction may withhold the allowance established
pursuant to Segtion 60212 for any district which has failed
to file a written assurance for the prior fiscal year. The
Superintendent of Public Instruction may restore the
amount withheld once the district provides the written
assurance. o

The Department of Finance, in cooperation with the
State Department of Education, shall include procedures
to review compliance with this section in itsindependent
audit instructions. .

60243. District  boards’  ordering instructional
materials from lists adopted by the state board pursuant
to subdivision (a) of Section 60242 shall have deducted
from their credit a unit cost based on the information
provided by publishers or manufacturers pursuant to
subdivision (b) of Section 60222.

60263. District boards may order state-adopted
textbooks and instructional materials on forms prescribed
by the State Dgpartment of Education. The forms shall
include, or be accompanied by, information coneerning
the grade or grades and subject or subjects for which each
instructional material is intended, and the unit cost of the
material, as computed pursuant to Section 60243, which
will be deduciad from the credit of the district when

.

ordered. &

’
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60264.  (a) All district orders made  pursuant to
subdivision (1) of Scction 60242 for state-adopted
instructional materials shall be forwarded as directed by
the Superintendent  of  Public Instruction  for
procurement of such materials in the most economical
and timely manner pursuant to™Article 5 (comniencing
with Scction 60280) of this chapter. Héwever, in cases
where the district-dees not qualify as a city school district
and is an elementary district with fewer than 901 average
~ daily attendance or a unified district with fewer thran
1501 average daily . attendance, the county -
superintendent of schools shall approve the orders for
instructional materials by the districts before forwarding
as directed by the Superintendent of Public Instruction.

(b) All district orders for instructional materials not
adopted by the state shall be placed directly with the
publisher or manufacturer at any of its offices in the State
of California or 'at any publishers® or manufacturers’
depository in the State of California, except that all
district orders for insfructional materials other than
textbooks, and other than instructional materials systermns
and instru,(f;,t‘ionaI materials sets which include textbooks,
may be ¢placed directly with the publisher or
manufacturer. The provisions of this paragraph with
respect to the purchase of textbooks are subject to the
numerical limitations of subdivision (f) of Section 60061.

60280. '}:Hc state board shall cause to be acquired and
distributed any instructional materials ordered by district
Boards pursuant to subdivision (a) of Section 60242.

+60285. The state board, in order to procure textbooks,
shall tabulate all orders for each textbook title received
" from school districts and nonpublic school pupils
pursuant to subdivision (a) of Section 60243. The
Department of ‘General Services shall select from the
tabulation those titles which can be manufactured by that
department at a unit cost lower than that specified in the
price schedule submitted by the- publisher or
manufacturer pursuant to subdivision (b) of Section
60222 ‘and which that department can complete
manufacture of in time to permit delivery to the school
* districts and nonpublic school pupils prior to the opening
of school in the year in which the textbooks are to be
used. .
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ATTACHMENT #3

INSTRUCTIONS FOR COMPLETION AND
SPECIMEN COPIES OF FORM CFIM-2

Of fice of Curriculum Framework®>and
Textbook Development

November, 1983

“

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honiq - Superintendent of Public Instruction




v ) .
e . I | ) Al ] od f ' [”,’:‘\\.'.;V’_«""?—C‘-—-—‘w
NETIOT AL A ATEDIA LS GG TIE
FUCHS AL RATERINLS SURAITTED . BEST COPY AVKILABLE |
Arfoey o oro oy TE AN SRTION e s b
; .u.[. Oedarrs State At |lOl\ rore e f ey, epes Jute this page to et your needs,
(e e pone? (,n\y) )
- IS RN NI .
T RTRINT GF ELDUCATION L A et
) aeadintruchona L e
R CSTALE RY K
. B l
L TTRA ‘ TR
5oCaasid ;o ARR i I
e . L il { }
t T oLt Bl | & L ADGESS
‘ o
o RUTRIGR & TTAlE G
| g :
i Y .
LTI EE s oo R 1 g g LT ez
. r SPLCIAL T : F oty
T T T it # e SHUATIONS |con. o [UTTESTT
Wl ' Hurmam ¢ ted b T SL SRSt o PUBLISHER'S | GRADE w A
R faee a3 wpecms pach) ey ety to 3 T E-men 47 0L, ; { v | {SAN 2:GH LEVELS) PRICE Tl A
. R I I AT P B CVIIAL T piye | codenhaten) | {YR) ' PERCOPY | et 01 i C
! col et by et 45 spineey e e R A L C i l LYo
’ ! ® ;o !
e T
RSSO Jo ,._...n‘....,":..
. 7| b SR S
N N
. 3 i 1
[ - l_‘ e o, b -+ - e
ob I [ | T
) T ‘ | S
l_.,,.___._.l - . ] R
) J | ! I | [ ‘
—— - "‘ T T n
]
| | - N I | | L
' ‘ I 1 ‘ ' Lo
i \ 1|
: I ]
| P
1 - _ e
S B 1 -
‘ T
! ' ! P
! i
I — ' —
L  J_
l ’ i
x 1
' L
e |
e : . ™
S O T — SR IO S S ‘.-L.L.._
<1 cortdy e ench dem of 42 infructionst materials hsted on this form hs beea | MAME (Please Type or Print e
ievis woa by 0 pandd of qualdied perens omd feund to by in accordance with the |
N . T
GNATURE (Requared) DATE .,

el regurmanss of Cubtorria

L

ONS--Ertce e opproprivte leres) whem

S

N—The rem is in oduption bt po'ng out within the neal yeor.

'w edilion) ) 3 7 ‘

O

ERIC

Aruitoxt provided by Eic:

A—ALTESNATE FOZMAT—Two or mare ‘tems are idenlical
¥ coment byt dillarent in physical format (sah/hord

C—COMPONENT—!dontical components are histed ia “more
than one pockaging comuination. 38



~ INGTRUCTTIONS FOR COMPLETING FORM CHFIM-2%
"List of Instructional Materials Submitted
For California State Adoption”

The State of California uses a data processing system for recordkeeping and
report generation in the adoption process. To assist us in this effort, please
complete your adoption submission list (Form CFIM-2) in accordance with the
following instructions and samples:
1. Publisher/Producer:

Enter Publisher/Producer Name
2. Publisher/Producer Code:

Leave Blank

3. Subject: See instructions for Part 4, "Subject Code"

4. Subject Code:

Enter the proper subject name and corresponding code from the
following list:

- Subject Subject Code
Music 07
Foreign Language 10
English As A Second Language 11
Bilingual Bicultural 12
Art 13

Do not put more than one subject name and corresponding .subject code
_number per page. If you are submitting items in more than one subject
area, use separate sheet(s) for each different subject area. .

Remember, a single item can not be submitted in more than one subject
area.

5. Official Address:
Enter the company's legal address. This will usually be the "home
office" address. The Department of Education will use this address as
the cfficial mailing address of the Publisher/Producer.  Please
include your telephone number. Unless instructed otherwise (in
writing), all bidSSﬁcontracts, and similar action items will be sent
to this address.

*You may reproduce the CFTM-2 to meet your needs for submission. PleaZe-use
white paper only. If you do reproduce the form, take care not to leave off
the first or last column; these are essential for department- use.

1




6. Name and Address of Contact Person:

This space is to be completed if a Publisher/Producer would like all
correspondence sent to a person within the company who normally
handles the California adoption. Examples of contact persons might
be a west coast representative or salesperson, adoption coordinator,
marketing manager, cte, Please put only Qgg‘danm and address in this

space. Please include a telephone number.

If this space’is not filled out, we will address all correspondence to
the person who signs the Form CFIM-2 at the address listed under
O.ficial Address.

7. Sequence:
Leave Blank
‘8. Adoption Code Number: /

Leave Blank. A number will be assigned by the State Depaftment of
Education. )

9. Entry Instructions:

Enter the series, title, author(s), and physical description of each
+ basic item as you would like it to appear on the order form.that will
- be produced after adoption of the State Board. Please refer to the
samples at the end of these instructions for illustrations of how this
section should appear. Do put the information required in the same
format, i.e., use of capitals, identification of authors, and

indentations as the sample.

Also please note:

a. List all materials you want considered for adoption or readoption,
including those which will bear a 1984 or later copyright. Also,
list any ancillary materials you wish to submit. Materials
currently in adoption which do not appear on this form will not be
considered for readoption.

b. Be sure to type within the column margins and limit your linge
length to a maximum of 38 characters. This will aid the
Department when information on your materials is entered in the
computer.

c. If listing a series or program, start with series title in all
capital letters, and then the author; then list the individual
titles or parts of the program in upper and lower case letters.
After listing an individual title, state whether it is a student

- edition, teacher edition, duplicating masters, etc. (See examples
at end of instructions.) KXeep all parts of a program together.

4 .
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S, not List o mere thas o one progroam or parts of different programs
SN ey ey padge.

cL peciby the physieal nature uf the item {(i.e., consumable/noncon-
Cmab s aoftbhound consntmablie; sof thound nonconsumable; hardbound
noneonsumabie) or audiovisual format. Keep your description as
briof as possible; limit it to physical descriptions, and do not
oditoriaiize. Use the illustrated samples at the end of these
instyu - 1ons as a guide. You will have an opportunity to describe
your material more completely in the "Program Description,”
(Attachment 5).

10, Special Situations:

‘lo» this column to alert the Department of speciail situations, such
as resubmissions, alternate formats, and duplicate components:

16 an item is currently in adoption and the adoption period is
Sehoduied to ent in 1985, the item may be resubmitted. If you are
rosubmitting an item, please identify it by placing the letter R in
this column. Remember, if a currently adopted item has been
~ignificantiy revised, it is considered to be a new item. If an item
is in adoption now but is not scheduled to come out of adoption until
afrer 1985, do not resubmit it at this time.

T two or more submitted items are identical in content but different

in physical format {softcover/hardcover, record/cassette, modular/-
~mbined workbook /spirit masters, etc.), please list the alternate
format directly beiow the primary item, and note both items with

an A in this column.

~-mponents which are listed on the submission list in two or more
nackaging combinations (such as study prints which are sold by them-

qotwes ot as part of a larger kit) should be labeled in this column
Jith . ©.  ist all components directly below the item it is packaged
1.

11. bPuhiisher's [SBN

Fach item submitted MUST have an Internétional Standard Book Number.
knter the ISBN for each item in this column. If you do not presently

have an TSBN, ieave the column blank and have_an ISBN assijned by the
rime formal price quotations are submitted. If you need asslstance

rontact the CFTD Office.
oL Copyridght (Year) s

“ntor the Last two digits of the copyright year.

4

T, Grade Leve s

frdicate the qgrade level (s) for which the item is intended.

Q 411
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14.

16.

17.

18.

Net price per copy:
Enter th2 current catalog price per copy. This price is for
information only (e.g., for making rough comparison cost estimates)
do not include tax or transportation costs. At the time of the
request for price quotations, you will be required to submit a firm
price which will include tax and transportation costs.

For Der-rtment use only:

Type: Leave Blank

P/T: Leave Blank

ACD: Leave Blank

4c
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CFIM-2 F
General

[tem 1

[tem 2

Item 3

orm
Completion Instructions (continued)

SERIES NAMZ © Fill out only once per series,

¢ End each series with a corma,

"and others”.
© Your section denotation within a series.
o Go to a new page whenever Item 3 (TITLE) changes.

Examples for Items 1-3

BEST COPY AvAlLtB

© If a serfes has multiple authors, use the first author's name followed by
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CFiM-2 Form . ¥ }
General Conpletion Instructions &

~-breviations

When it is necessary to abbreviate, use the following abbreviations only:
I )

* Word ' Abbreviation
cassettes cass.
consumable 4 cons.
duplicating masters ) DM
blackline duplicating masters BLM
spirit duplicating masters. ' SOM
grade : | gr.
hardcound ; HB
softbound (nén-consumab]e paperbound) SB
level lev,
skillbook sbk.
workbook ' wbk.
volurme " V.

17 you need to abbroviate a word that s not listed above, use the same abbreviation for
e word throughout the CFIM-2 Form.

~.7 you have any questions regarding the completion of the CFIM-2 Form, please call
tnez Mc3room at (916) 323-2592.

-
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CF M=

Form

General Completion Instructions {continued)

Exanples for [tem 4
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FIM-2 Form - *
eneral Completion Instructions (continued)

-" | )

e
-
- B

ten 4 INDIVIOUAL ITEMS O List here all ftems corresponding to the sect1on denotat1on on
[tem 3 (TITLE),

( © If you have rore than sixteen INDIVIDUAL ITEMS for a section, go
to a new page but leave [tems 1, 2 and 3 blank,

/@ Alternate formatgitems must be isted fnmediately following the basic
° | itens ol which they are alternates,

o List package component ftems that are being submitted as sebarate
ftens fmmedfately following the Tisting of the complete package item,

f applicab]e, note the "Spectal Situations" box with the appropriate
etter,

O List the ISBN for the item,

!

o List the copyright da‘e for the iten,

O List the grade leve! for which the item fs intended, Use X through 8
~ gradz notatfons only, 00 NOT Mst Tevel as "PP", "R”, etc, DO NOT .
~1ist grade level with a sublevel notation such as "3 " Grade leve]
may be noted as multigradad, '

0 Enter the expected cost of the ftem at the tine of adoption,

+
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ATTACHMENT “#4

REQUIREMENT FOR
INTERNATIONAL STANDARD BOOK NUMBER (ISBN)

Office of Curriculum Frameworks and
Textbook Development

November, 1983

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction

4y




A
REQUIREMENT FOR INTERNATIONAL

STANDARD BOOK NUMBER (ISBN)

4
.-—

International Standard Book Numbers are required on all pupil
materials.
5

1 . 7/
For specific information regarding assignment and use of ISBNs,

please contact:

Mr. Emery Koltay
Director, ISBN Agency

R. R. BOWKER COMPANY

1180 Avenue of the Americas
New York, MY 10036

(212) 764-5100

oU



ATTACHMENT #5

4

INSTRUCTIONS FOR COMPLETING PROGRAM
DESCRIPTIONS, WITH SAMPLE DESCRIPTION

_ o
Office of Curriculum Frameworks and
Textbook Development

November, 1983

'
\

" CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction
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IMSTROCTTONSD FORCCOMPLETING PROGRAM DEGCRIPTTION

Write ot 'ype Jdescriptions on 8-1/2 x 11 inch paper, using only one side.
Deseriprion shoutd be typed in a horizontal format, doubled spaced. The
fr,i1owing information should be included:

Pubilisher, Program Title and Co

right: (i.e., Around the World Publishing
Company, Speaking [talian,

General Description: Provide an overview of the program, including:

general purpose of program; intended audience (general or target);learner goals
and objectives, physical description of components and their relationship to
program; any specialized use (i.e., individualized instruction); any possible
impiementation probliems.

~

Learner 0ais and Objective: Describe the overall goals of the textbook and
tha stadent objectives to be achieved.

..janization: Provide a description of content organization; scope of
“onEeRt: and sequence in which content is treated within each level and from
invet to Level, Is content organized topically,. chronologically, conceptually
or in some other ‘manner? What subject matter, skills, and attitudes are
emphasized.

Textbook /Workbook : Describe the organization of the textbook; list major
" g§ections and student activities for the review and reinforcement of skills and
contont .

“

Methodo Loc Describe the principal teaching strategies and techniques
Torommended f-r, or inherent in, theg materials. What specific provisions are
made for individuajiizing inscrqctioq:—pacing, content differentiation, or
iearninag styles?

Previsions for Student Evaluation: Describe materials provided for student
~JATuation 1n §fqupﬁ‘t6?tbooks, Teacher materials, and in separate adopted
cemponents.  Are the tests designed for pre-, or post-, or interim-testing?
T+ management system inciuded in the materials? Dces the assessment program
incuide  ait major stated program goals.

“«  Teacher Gulde/Edition: Describe the format; list major sections.

)
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Related Materials: List any materials directly related to the program that
Rave not been submitted but will be available from the publisher. Also, make
reference to related adopted programs.

Implementation Requirements: List any activ.ties necessary to implement the
program, .

Readability Information: On a separate sheet list the readability for each
student textbook. 'The format is as follows:

5

Title Grade Level Readability Scale Uses
(for each ‘ (range or average -
student may be used)
textbook in
series) -

J




Atoarvd the Wor 1 Pablishing Company, Speaking Ttacian, €. 1983
pany ] ]

GENERALL
DESCRTPTTON : An interdisciplinary foreign lanquage series which
‘ cmphasizes effective communication through the language
. and appreciation of the similarities and diversion of

languages, cultures and value systems within the United
States and throughout the world. A teacher's edition
is available for each text as well as duplicating
masters which develop skills and concepts and tests.

LEARNER GOALS AND !

ORTECTIVES: The goals of the program are to help students to
develop effective communication in the language
as well as an appreciation of cultures and values
systems in the United States and throughout the world.

ORGANTZATION: Materials are designed to be used sequentially in the
development’/ of language skills in appropriate
increments and in transition from level to level. The
materials reflect the philosophy, goals and objectives
as expressed in the Foreign Language Framework for
California Public Schools: Klngergarten Through Grade
Twelve, 1980 .

TEXTBOOK /WORKBOOK : The textbook is divided into ten units with five
lessons per unit. Each lesson provides for review
and reinforcement of skiils and student exercises in
reading and writing I:;)ian. The textbook contains an
appropriate English-T%Wglian and Italian-English
dictionary. A workbook is available.

METHODODLOGY ¢ Studénts have the opportunity to participate in a
variety of activities which encourage communication
of ideas and\interests through songs, games, plays,
skits, ®stories, poems, improvisations and simulations
using the language in culturally authentic situations.

PROVIGTON FOR

STUDENT EVALUATION: Test booklets provide for evaluative testing. There
are separate components for listening, speaking,
reading and writing skills. :

O
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TEACEERS GUIDE/

EDITION: Teachers edition provides for a variety of classrcom
strategies including role playing and use of community
resources. Provides techniques for practice in
listening, speaking, reading and/or writing skitis as
appropriate to the learner, and simulation for
experiencing both the "deep" and "surface” olements
of the culture being studicd.

RELATED MATERIALS: Simulation, enrichment, visual and auditory materiass
are available.

IMPLEMENTATION Inservice Training is recommended.

REQUIREMENTS:

O

ERIC

Aruitoxt provided by Eic:



ATTACIMENT #6

[EGAL COMPLIANCE (SOCTAL CONTENT) STANDARDS

. o: Curricuiam Frameworks and
Texzbook Development

e, 1983

CALTFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction




STANDARDS FOR EVALUATION
OF INSTRUCTIONAL MATERIALS
WITH RESPECT TO SOCIAL CONTENT

1982 Edition

Prepared by the
Curriculum Frameworks and Instructional
Materials Unit

—

CALIFORNIA STATE DEPARTMENT OF EDUCAT1 W
B1ll Honig, Superintendent of Public Instruction

Sacramento, 1983

o/




This document, which wes spproved by the Cals-
fornia State Board of Education on July 8, 1882,
was published by the California State Depertment
of Education, 721 Capitol Mall, Sascramento, CA
95814, and distributed under the provisions of the
Library Distribution Act.

1982

Copies of this publication are available for $1.50, plus sales tax for
California residents, from the Burasu of Publications, California State
Department of Education, P.O. Box 271, Sacramento, CA 95802. A
-list of other publications which are available from the Department,
Sa/ected Publicstions of the Celifornia State Department of Education,
may be obtained by writing to the same address.
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S'I‘/—\ND/\R‘DS FOR EVALUATION OF INSTRUCTIONAL MATERIALS
WITH RESPECT TO SOCIAL CONTENT

Need for Compliance Review

(L i+ senerally recognized that the interests, prejudices, and ideas chil-~
dren develop as they mature are influenced directly by everything they see and
hear.  Thev tend to dream ofgand aspire to those goals they are encouraged to
attain. Their exposure to various influences can make the world seem expansive
Lo tilled with exciting and I{nfinite possibilities, or frustrating and filled

with apparent limitations. Since much of a child's early development takes
phace in sehool, instructional marerials used there will very likely contribute
£, the positive or negative effect of the school experience. The Legislature
recocnized the vital role of {nstructional materials in the formation of a
child's sttitades and beliefs when it adopted Education Code Sections 60040
through 60044 (see pages 2h=27). '
-
In addition to providing positive experiences and encouraging aspirations

anlinited by narrow and stereotyped portrayals, instructional materials should
dlso provide an image of a pluralistic, multicultural society in which any mem~
Ler ol any cultural group is looked upon as an individual, not just as a member

o! i yroup. In their contacts with others, as well as through the popular
medin amd instructional materials, children are exposed to European Americans
in nany vatried roles, both positive and negative. Because they are therefore
more likelv to judge European Americans as individuals, any adverse portrayal
i cencral., perceived to be limited to the individual in question. In con~
tri-.t, social contacts, media, and instructional materials may limit minorities,
temates, and aged and handicapped persons to stereotyped roles, with the result
that thev are often judged as groups. The Education Code sections referred to
in this document were thus also intended to help dispel the erroneous stereo~
tvpes hy enpitisizing portrayal of members of these groups ‘n diverse, positive,
and contribtuting roles that underscore the multiethnic, m. .iracial, pluralistic
cocicty in vhiei we live. Neither adverse reflections nor inappropriate por-
Cravals may be cllowed to ocgur in instructional materials to be used by pupils
in Califoruina public schools. AN

</ Purpose of Standards

~ ’

The laws as written require that instructional materials portray accu~

rately the cultural and raectal diversity and the male and female roles in our
\.. ictv, and rhe contributions of minority groups and males and females to the
deviolopment ot United States and California society. These requirements imply
4t instructional nmaterials must also help students to understand both the
torical roles and contributions of women and minorities in other societies,
forces which shaped those roles and contributions, and how and why the
¢mporary American roles and contributions of women and minorities are
rent from those at other times and 1in other cultures.

’ .

Lecainse of the very large number of instructional materials submitted for
wae in California publiec sciools, many evaluators are needed to review these
materials for compliance with the various social content requirements specified
in the hducation Code. FRvaluators must of necessity apply their individual

61 - '
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judgments as to whether materlals do in fact comply; it would be impossible to
supplant such judgment with written specifications., The purpose ot this document
is rather to provide reasonable, systematic standards upon which cvaluators may
base their judgments, so that the results of the evaluatidn process will be oas
nearly consistent, and theretore as equitahle, as possible.

Special Circumstances

Categories added by Board policy. Education Code Sections 60041 thr

60044 do not include reference to age, disability, brand names, or nuvt o
tion. The standards in these areas represent pdlicies of the State Board
of Education, and as such must also be considered by reviewers for com—
pliance approval. Policy areas are ldentified by date of Board approval
instead of statutory code sections.

Teacher materials. Evaluators must use these standards for reviewing

both student material and teacher material. Two conslderations are vipe”
cially important in connection with teacher materials (1) in no case pay
instructions in a teacher edition designed to counteract noncomp ! tant
pictures or text in a pupil edition be given any weight in the cvaluation
of the pupil edition; and (2) instructions to the teacher for pupil activi=
ties that could reasonably be expected to cause adverse reflection or Ry
represent roles inaccurately must be considered noncomplia:: even though
they are not seen by the student. )

Literary, historical, and cultural perspectives. When examining an | L

instructional material for adverse reflection or roles, an evaluator nust
make a qualitative judgment with respect to classical or contemporary
literature (including folk tales), music and art, or storles or articles
having a particular historical or cultural perspective. In such cawses, it
mav be inappropriate to require complete compliance with these puidelines.

What might be considered adverse reflection or failure to portray
appropriate roles should be Jjudged in the appropriate context. The material
should be examined for answers to such questions as these: Does it con~
taln appropriate explanations of the reasons for the offenses? [s there
discussion of the issues involved? Is there a description of attitudes
prevalent during a certain period of history or now prevalent in the par—
ticular culture or country depicted? 1ln such a situation, however, discus—
sion material should be inclnded in the pupil edition indicating that, (or
example, although a particular attitude toward women or a minority proup
was prevalent during a certain period in history, or is prevalent in the
particular culture or country depicted, that attitude has changed, or is
in the process of change, or does ngt occur in the contemporary United
States, as appropriate. The Instr tional material should be considerad
noncompliant regarding adverse reflection only if, on the hasis ob the
totality ot its presentation, including explanations and discussions in=
cluded in pupll material, the material would, fo the mind of the average

student tor whom it, is tntended, retlect adversely up()n. o person hecanse
of race, color, creed, national origin, ancestry, ape, Sex, occeupat fon, or
physical handicap. o the same way, it should be considered noncompliant
regarding roles in Unfred States and Calltornta society only it no adeguate

6< )
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ditenc~ion ocours concernbng cultural and historical roles as distinct from
Poden o thev exist, or as they are becoming, in contemporary socliety.

This is true even consbdering that social reallty today does not always
comply with current baws and pubiic values.

Reterence to humans. Materials need not include references to human
beines. For lastance, math problems described solely in abstract terms or
atofies about animals without human attributes are perfectly acceptable
in instructional materials but are outside the scope of these standards.
Additionally, materials that contain references to children need not in-
clude references to adults, even though this omission may 1imit the scope
ot the roles and cnn:rihﬁtigns that can be presented.

;uiiiigwigfLMSu——limitod portrayals. Several kinds of clrcumstances make
it necessary to modify specified requirements regarding proportion and
bilance of pertrayals. These circumstances do not nhvlate the need for
caretul review for adverse reflection or derogatory references, but they
do make it difficnlt to achieve the usual kind of required balance.

4. Narrow focus——limited scope and content. In determining how to apply

the guidelines to a given piece of material, amr evaluator must consider

the number of characters presented and the relationships among them.
For example, 1t a material includes only three or four main characters,
or if all of the main characters are members of the same family, it
will ahviously 'be unrealistic to expect portrayal of a wide diversity
ot ethnic groups or roles and contributions. In the same way, if the
wuvtting is restricted to a limited locale, such as an inner city ghetto
or o sparsely scttled desert region, the possibilities for showing a
wide ranpe of cncloecconemic groups In a wide range of activities are
necessarily limiteds Materials with a narrow focus and/or limited
purtravals should be clearly identified as such so that no false
impressions are conveved.

Thin is not to say that an indefinite number of limited-character
Gt Dicited=local selections can he used to make up a total adoption.
tovtranal ot diversity requires portrayal of interactions among various
pronss, under various conditions. Limited portrayals can accomplish
ontvoa small part ot the total purpose. Publishers should, whenever
possible, include limited-purpose portrayals in-series covering a
qumber of such portrayals, thus emphasizing diversity as well.

.

b, lnireguent use. The materials are deésigned to be used infrequently--example:

4 test to be administered only two or thr®e times a year.

¢ small omroup. The materials are part of a small group of materials designed

for o ovpecinl purpose——czample: an enrichment series of pamphlets with le

than eight pamphlets per grade level.

55

4. Audience. ihe intended audience is other than students-—-example: parents.

Basic texthooks, workbooks and practice books, and other materials
that constitute the ~ore of any basic program, oOr that are not included in
any of the categories listed above, will not qualify as "Special Purpose”
materials, but must be reviewed for proportion and balance of portrayals.



O

ERIC

Aruitoxt provided by Eic:

64

Series. When conducting a compliance review of a series of instructlonal
materials designed to be used as a basic program, an evaluator must judpe
each component individually, without regard to the content of anv other
component. However, it 1s Iimportant to consider certain exceptions
detaliled in Speclal Circumstance #5 (above).

Purpose and method. The disca&sion of each social content area heglns

with a statement of the purpose of the statute or policy defining that
area, followed by a description of the method by which the purpose may

be accomplished. These statements of method are not Lntended to be all-
i{nclusive, since there can be many ways to arrive at the same result.
They usually represent the most direct and most commonly used methods fin
that area, but an evaluator should carefully consider any other method
employed to determine i{f it does indeed accomplish the stated purpose and
meet the specified standards.

Varying levels of ‘compliance requirements. The standards established fall

{nto two classes: those which require strict compliance and those whicf
must comply "to a reasonahle degree” or "when approprlate.” The difference
lies in the nature of the standards; some lend themselves to clear-cut
distinctions which are relatively easy .to makéy while others require more
subjective judgments based on interpretations of words like “fair,” “rea-
sonable,” and “"balance.” The nature of each standard i{s clearly fdentitied
in the text.



Male and Female Roles

Kd et lon Code Seetions h0040(a) and 60044(a)

Purpose Mo promote the individual development and self-esteen of each pupll,
recardless ol pender.
Met hod Bv portraying people of both sexes, or animals having identifiable

human attributes, in the full range of their human potential in all
sucietdal roles.

Applicability ot Standards All of the followiny standards apply to all
instructional materials that depict¥contemporary United States or
California society or any unidentiffable society. !n addition, Stan-
dard #1 applies to all materials thft deplct any soclety outside the
United States, hut subject to Specifil Circumstance #3 (pages 2-3.)

The standards requiring compliance "to a reasonable degree” are
vach labeled with the same number, followed by an alphabetical sequence.
Their degrees of compliance are determined separately for each. Every

“wtandard mnst be met "to a reasonable degree," and the aggregate of them
A1l mist leave an lupression of a “reasonable degree” of compliance.

Standards requiring strict compliance

. Adverse reflection. Deseriptions, depictions, labels, or rejoinders
Hick *ewi to demean, stereotype, or patronize males or females because
2f their sex must not appear.

Examples of questions to be asked: Are members of one sex por-
traved as inferior in intelligence, talent, or character to persons of
(he other~gex? Ls it implied that members of one sex are incapable of
haond!iny problems or situations without help from members of the other
sex?  There may be individual characters inferior in some ways to other
chiracters who happen to be of the opposite sex, and there may be
chiara-ters who need help in some situations from someone of the oppo~
site scx, but there must be no implication that their inferiority or
their aced for assistance is because of their sex.

Remarks and descriptions disparaging to p
sex, such as “old maid,” "fishwife,” "dumb broad, "woman driver,”
“che's only o girl,” "male chauvinist pig,” “dumb Yock,” “hairy ape,”
or “what do you expect from a man?” constitute advefse reflections,
and materials containing such remarks are not in cogpliance.

2. Fkqual portrayal. [nstructional materiale containing references to,
or illustrations of, people must refer to or illustrpte both sexes
approximately evenly, in both number and, importance,\ except as limited
by 1ecuracy or cpesial purposge.

.] This standicd applies to any materials in which the gender of per-
sons is referred to or illustrated, whether incidentald to the purpose
of the material or nnot. Counting portrayals alone is hot sufficient
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to judege compliance with this standard; but a quantitative assessment
could help to determlne "approximately even” numbers of portravals. 1In
additlion, evialuators must make a qualitatlive judgment concerniny the
relative importance or {mpact of those portrayals. VFor example, an
{llustration within a story of a female in a. highly nontraditional
occupation might be considered to have as |much fmpact as a short story
contalning two male characters. Furthermolre, a story on women in
sports could not be expected to refer to men, nor could a story on men
who have won Olvmpte medals {n runnling be
ual wom:n runners. In dealing with instan
evaluators ahould keep tn mind Snecial Circ

sxpected to discuss individ-
es Llike these, however,
mstance #5 (pave 24

Standards requiring compliance to a reasonable degree

-

Ja. Occupations. . r¢ pppfegsional or executive occupations, trades, or other

3b.

gainful occupations are portrayed, men and women should he reprasconted
therein approzimately equally.

The purpose of this standard {s to expand the portrayal of
occupational roles in order to enable children, regardless of sex, to
{dentify with all flelds of enterprise. Instructional materials should
indicate an equally wide variety of vocational cholces for men and
women, measured bv the number of vocations in which women are depicted
compared to the number in which men are depicted.

Many vocations, such as medicine, law, #nrlneering, and hanking,
are of ten portraved as male-dominated. Others, such as nnrsing,
teaching, and secretarial work, often show a preponderance of females,
Instructional materlials should not give the {mpression that either
females or males are excluded from any particular vec.rlon depicted,
Further, 1{f people are shown or discussed as occupvi- sosltions .t
different levels in a business, Industry, or pr .—..icn, neither sex
should be represented as predomlinant at any level.

It could draw ridicule from pupils to portray equal represen—
tation of males and females in the coal mines or on a hlgh-risc con-
struct ion project, because it would constitute a complete departure
from ~he realitythey see around them. But It might he&@cry fmpor-
tant to tneclude a fem portrayals of females, in addition to the males,
in such areas so that asgiration would appear possible In spite of
carrent reality,

In some occupations, even today, to represent both sexes would
still be a distorticn of realitv. For one example, in major leane
professional baseball and football, there are ne female players,
managers, or coaches, although several women have berome active as
ownerk. FEvaluators must exerclise judgment In recopnizing and allowing
appropriate exceptions to this standard.

Achievements. phonever a material presents developments in hintory
or current eventn, op dolilepemanty In drt, BeLonctc o any oliper
field, the contribulionn of women s wel Lo men bl b Tl
in approximately cqual rnumbers. i

6b
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Thils standard is designed to prevent a contlnuatlon of the common
practice of tatlure to give suffictent attentlon to the achlevements
of women in all flelds of endeavor. Because of the blag In our cul-
ture, women have, generally, been less esteemed and less recognlzed
in most tields than men who made comparable contributions. Yet I(n the
development of any field, the contributions of women, as well as men,
can penerally be Included vith accuracy.

If blographies are Included {n the material, certalnly blogra~
phies of women should be included. Materials which lgnore halt rhe
population of a soclety are not acceptable.

Mental and physical activities. Mentally and physically active,
ercarive, nroblem-golving roles, and sucress and failurz én_thoae
roles, if such roles are depicted, ghould be diviied approximately
svenly between male und female characpers.

Examples of the roles which thls standard concerns are: conduct-
{ng a sclence experiment, participating in sports, repalring a broken
object, building a bookcase, playlng a musical {nstrument, and the
like. In addition, a pattern of positive or negative results of such
activities, perhaps most simply defined as success or failure, should
not appear to be correlated with either sex.

T-aditfonal and nontraditional activities. The number of traditional
activitiee engaged in by characters of one sex should be approximately
ov with the nwmber of nontraditicnal activities presented for
carzcters of that ecx.

In this standard, “traditional” refers to activities which
nreviously were often considered appropriate for persons of only one
of the sexes. Fxamples are women cooking, sewing, or cleaning in the

home; men 1 - home to work downtown; boys playing baseball; or
yirls playl se. Instructional materials need not necessarily
exclude all n activities, but they shculd balance them with

nontraditional activities. Examples are a boy reading a book, a girl
playiny soccer, a woman addressing a community meeting, or a man
runnfng the vacuum cleaner at -home. Whenever domestic chores or recre-
atlonal activities are portrayed in the materials, members of both
sexes should be included.

Emotions. puur, anger, agjressiveness, excitement, or tenderness,

ol the like, o ould oncur randomly amonj characters regardless of
qendar,

The {dea that ouly females cry and only males fight i{s an
tnaccurate projectlon of reality and results in a tendency to
sterentype persons of one sex or the other with respect to their
emot lons. FEvaluators should look carefnlly for any such patterns.

Sexually neutral language. "people,” "persons,” "men and women,"
"pioneers," "they" should generally be used in order to avotid the
apparent exnlugion of females or males.
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The standard here 1s basically objective. This Is an appropri-
ate question: Does the material include so many male references s
to exclude females as participants in goclety? Evaluators should
exercise discretion {n determining when extenuating clrcumstances
exist, such as necessary adherence to grammatical rules or the
requirement to convey the author's {intended meaning.
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Ethnic and Cultural Groups

rducation Code Sections b0U40(b) and 6GU4G4()

Pu prose To project the cultural diversity of our society, instill In each

. ¢hild o sense of pride in his or her heritage, develop a feelinyg of
welt=worth related to equality of opportunity, eradicate the bases of
projudice, and thereby encourage the optimum individual development of

cach pupils

Moo B. includinv a fair representation of majority and minority group
characters portraved in a wide variety of occupational and behavioral
vroles, including cultural and artistic.

Apj treabiiity ui standards The word “group’ as used in rfese staodards res
fers penerally to one of those cultural and sucial groups named in
Section HUU4U:  “American Indians, American Negroes, Mexican Americans,
Asian Americans, European Americans, and members of other ethnic and
cultural groups.” Current federal and state reporting guidelines for
Gtfirmative action and other similar programs use a different type of
classification. However, since any racial, ethnic, or cultural group
car be fitted into those listed in the Education Code, that cude sec—
tion will remain the basis for implementation of these guidelines.

411 of the following standards apply to ail instructional mate-
rials that deplct contemporary United States or California society or
any unidentifiable soclety. In addition, Standards #1, #2, and #3
apply to all materials that depict any contemporary soclety outside
the United States, subject to Special Circumstances #3 (pages 2-3)
concerning certailn perspectives regarding literature, music, art,
liistorv, or other cultures; and #5 (page 3) concerning certain kinds

fimited portravals. *

en reierences to minority persons are omitted, their absence
aust be discussed and questioned in the student edition in order to
make the student aware of: (1) the historical and cultural situation
in which this inequality occurred, (2) the process of philosophical
chanpe and its effects on social patterns, and (3) the underlying goal
of equalicy basic to our democratic system.

The standards requiring compliance "to a reasonable degree” are
cach labeled with the same number, followed by an alphabetical sequence.
Their degrees of compliance are determined separately for each. hkvery
standard must be met "to a reasonable degree” and the aggregate of them
411 must le.ve an impression of a “reasonable degree” of compliance.

standards requi-ing v ot compliance

I. Adverse refiection. pggepiptions, depictions, labels, vr rejoinders

whish teni ‘o demean, stereotype, or patronize minority groups must not
T,
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Re ferences to any racial or ethnic proup indicaring that all o
most members of that group have certain undesirable characteristics
constitute adverse reflections and must not be uscd.  Herogatory
generalizations such as "savage lndian,” Tlazy Mexican,  Tmiserly
Jews,” and "dumb Polack™ fall into this categpory. There mayv he indi-
vidual characters identified as members of a particular race or cthinice
group who are depicted as Interlor in some way Lo other characters vha
are members of other yroups, but there must be no implication tha
their interlority is attributable to their racial or cthnic orivin.

Proportion of

ortrayals. rpatructional ma crials containing refer-
ences to, or illustrations of, people must portray accurately theoreles
and contributions of a fair proportion of diverge ethaic groups, (on
agpecially those jroups inmeluded in the statute (Seetion Rond b)) od

P
il

omumepated o paze o 0F this document.

To the extent prusible, materials representing contemporary United
States societv musr depict that society realistically, showinyg the
multiracial, multiethnic composition of the population, except s
limited by accuracy or epecial purpose. -

"Fair proportion” in this standard is defined as a range of
percentages of the total representations included based on current
population for each statutorily—noted minority group. "Tokenism™ tor
anv minority group is as unacceptable in {nstructional materials as it
{« in the real world ot employment.

In materials relating only to a narrow or special aspeet ol tnfted
Srates or California society, such as a hook dealing solely with lite
in a barrio, or solely with black authors, or solely with)ﬁvnndiHJViun
immigrants to the middle west, the scope of racial and ethnic Teprosen™
taticn will be reduced a~cordingl “ee Special Circumstance #59 on
page ) -

In evaluating portrayals according to this standard, reterence
chould be made to the standard regarding root cul ture (see page Vo).

Customs and life-styles. whon diverse ethnic or cultural jroups
portrayed, portrayals must rot deptict differences in customs or Lo

’

styles as wadess Ole and must not pelloct w1 adverese e Sl eme T

guch differenc’
Diversity muni be porircayed os an enrlebing and positive clems
of our society. In no manner shovtd any other cultere be reprisented

as less worthuy or less .mportant than the culture ¢i the ma jority
g roup.

i

Standards requiring compliance fo 2 reasonable degree

;

tle

tecupi Ol e . . . . .

cupat fon Ppoproteo Comeil op creeut ioe roles, toender oo, o ot ey

gainful necupatioe dr 2 port.rayed, mrgjori ty ond mivority o) sl
t

be pressmted therein faii proportion.
-
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The purpose of rhiy standard {s to expand the portrayal of

decupational roles of minoritles and thus enable chiidren to identify
with anv tield ot enterprise, regardless of their race or ethnicity.

"Fair proportion’ in this standard is defined as a range of per-
cuntapes of the total representations included, based upon current
population, The number of adult minority characters and majority
characters portrayed as professionals or exccutives, or as workiny, in
whatever occupation, should face within this range. "rokenism'' for any
minority group must be avoided.

It is also important tu be aware of those occupations that
have been associated in a stereotypical way with persons of a certain
group--Mexican Amerlcan farm laborers, Japanese gardeners, Chinese
laundry workers, black domestic servants. Although they need not
necessarily be excluded entirely, such stereotypes should be referred
to very sparingly and should be balanced by references to the same
wroup in other occupations.

4bh. Sociveconomic settings. Minority persons should be depicted in the
same pange of soctloeconomic gettings as are persons of the majority
qroup.

This standard directs the evaluator to determine whether, 1if
a range of socloeconomic settings is portrayed, minority group charac-~
ters ‘participate Iin the same range of settings as do majority group
characters. Socloeconomic characteristics should not be portrayed as
rorrelated to race or ethnicity.

“e. Achievements. Whenever developments in history or current events, or
ehicvements in art, science, or any other field are presented, the
rontpibutions of minority peoples, and particularly the identification
nf prominent minority persons, ghould be included and discussed, when
nicitorically accurate.

It {s important to note that, in the development of most filelds,
contributions of minority peoples can generally be accurately in-
cluded. Because of cultural blas, minority persons, no matter what
t} »ir field, have often been less esteemed and less recognized than
majority persons who have made comparable contributions. If blogra-
phies are included in the material, biographies of minority persons
should be presented.

4d. Mental and physical activities. yentally active, creative, and
rpohlem-golving roles, and 8uccess and failure in those roles, should

Yo divided in fair proportion between majority and minority group
charasters. ’

Memhers of minority groups have often been shown disproportion—
ately in roles recquiring primarily physical strength and stamina, as
opposed to roles calling for {ntelligence, skill, or creativity.
Instructional materials must display a reasonable balance between
ma jority and minorlir group characters in each type of role depicted.

1
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4f.

Positive or negative results, success or fallure, can tlow Lrom
the undertaking of any task; 1t 1s not supgested that all characters
should succeed at all times. A pattern of success or tallure, how-
ever, should not appear to be correlated with the race, ethnicitv, or
cultural background of any character.

Traditional and nontraditional activities. The portrayal nf minority

sharacters engaged in activities which have traditionally been oiviwed
ENTIVILH

as typical of their culture should be balanced by portrayal o st
characters engaged in other, less traditionally recogqnized actinifros.

Examples of the “traditional” actlvities referred to are the
Chinese New Year festivities, the Mexican "La Pogada,” or the anese
tea ceremony. Descriptions of these and other minority culture.,
while thev might mention these traditionally recognlzed activitic:,
should not focus their portrayals chiefly on such events. Further, in
this country even persons whose life-styles are derlved from their
root cultures engage in many other activities shared .with persons o
other cultural groups.

.

Root culture. pepiction of diverse ethnic and cultural qroups should

ot be limited to their root cultures, but rather must incLu@v swh
groups within the mainstream of United States life and must dentifiy
them as Americans.

Instructional materials have sometimes purtrayed, for instance,
Mexicans in Mexico and Japanese In Japan as a substltute for present—
ing the Mexican American and Asian American experiences. Root culture
may be discussed In conjunct lon with the particular mlnority groun's
United States or California experilence and therefore need not be elim-
inated. But alone, such discussions do not satlsfy the requirements
of the law.

This standard 1s not applicable to materials dealing solely with
other countries or cultures, but materials claiming to represent se=
lections from around the world--music, art, literature, for Instance--
should not be limited to European sources, but should include the root
cultures of diverse minority populations {n the United States and
California.

12



Older Persons and the Aging Process

Approved by the State Board nf Education, July 12, 1979

Purpose  To promote the development of a healthy perceptlon of older people
and a4 concept of the aglng process as a natural phenomenon.

Method Bv depicting the involvement, activities, and contributions of older
persons as a vital part of soclety.

Applicability of Standards These standards apply to all materials that refiect

- " contemporary United States or California society or any unidentifiable
society. Standard #1 applies as well to materials that reflect any
society outslde the United States, subject to the limitations expressed
in Speclal Circumstance #3 (pages ’-1). .

Standards #3 and #4 require a judgment as to the degree to which
the material complies, and Standard #4 can be applied only where the
evaluator determines it 1is appropriate. '

Standards requiring strict compliance

l. Adverse reflection. peseriptions, depictions, labels, or rejoinders
ti.:0 tend to demean, stereotype, oOr patronize older persons must not

apear.

References to older persons, indicating, without describing miti-
pating circumstances, that their talents, intelligence, or activities
are inferior to those of younger people, or that they are {ncapable of
handling a situation without a younger person's assistance, constitute

sdverse reflections. Labels such as "old mald,” "old buzzard,” "old
poezer,” "fuddy-duddy,” "crone,” "rocking chalr wonder,” or "the
geriatrics sot " should not be used.

2. Proportion of portrayals. [ngtructional materials containing refer-
enees to, or tliustrations of , usual hwman activities must include
Alder parsons, except as limited by accuracy or special purposeé.

This standard applies to any materials in which the age of persons
{s referred to or illustrated, whether incidental to the purpose of the
material or not. Numerically the portrayals of young and old persons.
are not expected to be even; determining the consideration of numbers
and importance or impact of thos 2 portrayals is a qualitative judgment.
4

Standards requiring compliance to a reasonable degree

3. " Roles. 7The presentation of older persons in instructional materials
whould not, except as 18 necessary to identify them as older persons,
he af ificantly Adifferent from the portrayal of people of other age

Peups.

O
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The reviewsr must evaluate the portrayal of older people to de-
termine 1f it {s reasonably fair and accurate, considering all of the
factors involved. The ultimate question is whether, on a total basls,
the material would, in the mind of the average pupll for whom it is
intended, foster an unhealthy attitude toward older pcople or the aping
process.

Whereas it is true that many persons develop some physical or men-
tal problems as they advance in age, 1t is also true that many maintain
excellent physical and mental health., Although 1t is not expected that
all older persons will be depicted as exceptionally active, productive,
or successful, nelther should all he depicted as necessarilyv Inferior
to, less active than, or dependent upon younger people.

Aging process. yney, [t ie appropriate, the aging process shoul-l in

picturedias a continuous process spamning the entire lifetime.

.
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Disabled Persons

Approved by the State Board of Kducation, July 12, 1979

Purpose  To promote the development In pupils of a perception of disabled
persons that is clear and undistorted, untinged by fear, distrust,
loathing, amusement, ridlcule, contempt, or pity.

Method By depicting the involvement, activities, and contributions of
disabled persons as an integral part of soclety.

Applicability of Standards These standards apply to all materials that depict
contemporary United States or California society or any unidentifiable
soclety. 1In addition, Standard #1 applies to all materials that depict
any soclety outside the United States, within the limitations of
Speclal Circumstance #3 (pages2-3).

Evaluators should note that whether a disability is temporary
or permanent 1s of no particular significance. 1In programs for the
disabled, a disability 1s a disability, regardless of duration.

Standards requiring strict compliance

.. . t
l. Adverse reflection. Descriptions, depictionsg, labels, or rejoinders
which tend to demean,“stereotype, or patronize disabled persong must
»ot appear.

This question, and other similar ones, could be asked: Do refer-
cnces to disabled persons indicate that they cannot live full, enjoy-
able, and productive lives? There should be no labels such as “spaz,”
“freak,"” “crip/cripple,” or “vegetable.” Such references constitute
adverse reflections.

tvaluators should also be sensitive to the fact that an occa-
sional story dealing with one or more disabled persons, perhaps even
depicting some of the problems of everyday living with certain kinds
of disabilitles, 1s not necessarily demeaning or stereotyping. When
sensitively done, such stories can be influential in affecting the
attitudes of both disabled and rondisabled pupils.

2. DProportion of portrayals. Ingtructional materials which depict a broad
range of human activities must include some representation of disabled
persons, except as limited by special purpose or the need for accuracy.

Varlations in length, subject matter, format, number of charac-
ters deplcted, and mfiny other factors affect the determination of
which materials require portrayal of disablgd’persona. The evaluators
mist determine whether, in their judgment, the material covers a suffi-
clently wide range of activities, and therefore includes such a scope
of individuals that one would normally expect to encounter in that
milieu at least one visibly disabled person. If so, and the material
does not depict any disabled persons, it 18 not in compliance.

15
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Ideally, instructional materlals should be prepared in such a wav
that the presence of disabled persons in various nccupations, settings,
and activitles {s accepted by the puplils as normal and docs not siveem
unrealistic or contrived. While It i{s true that handicapped persons
can and do compete on an equal basis {n many fields, 1t is also troe
that numerfcally, they represent a very small percentage of partici-
pants in most common occupations, settings, and activities. To show
them in a wide range of activities thus runs the risk of portravine a
disproport{onate numbher. It {8 not the {ntent ot rhese gideline . t
foster such distortions of reality.

Standards requiring compliance to a reasonable degree

3.

Roles. The presentation of disabled persons in instructional miterials
should not, except as i8 necessary to identify them as disabled, be
szqnzftcanfly dzpferent from the portrayal of nondisabled persos:

When 1t {is possible to do so without sacrificing plausihility
or educational value, {instructional materials should show disahted
people enpaping in wseful activities, contTibuting to soclfery in .
manner comparable with that of others. Thelr portrayals should ompha=
size the things they have in common with other people rather than their

- differences.

Emotions. Materials should not convey the impression that physically
handicapped people are ”dtfferent” in their emotions or their ability
to love and be loved.

Achievements. phen developments in history or current events, or
achievements in art, science, or any other field are presented, the
contributions of handtcapped pergons must be tneluded when it is
higtorically accurate to do so.

Compliance with this standard 1is often mor: a matter of {den~
tifying already well-known persons as handicapped than it is of add-

-ing material about lesser—known figures simply bhecause thev woere or

are handicapped; some examples are Milton, Beethaven, Fdison, and the
two Roosevelts, Theodore and Franklin.



Entrepreneur and Labor

ELdnecatlon Gode Sections 60040(c) and 60044(a)

Purpose To develop in pupils an unbiased view of the functions of each of
these two groups in American soclety.

Method By presenting, when appropriate, a balanced picture of the roles

- of*capltal, as represented by entrepreneurs and managers, and labor,
as represented by workers and their organizations, in the American
ecconomic system.

Applicability of Standards The first standard below requires strict compli-
ance, whereas Standard #2 demands compliance only where appropriate.
They apply to all instructional materials that depict contemporary
United States or California society or any unidentifiable society.
In addition, it i%;important for an evaluator to be thoroughly
familiar with Special Circumstance #3 (pages 2-3) before making
decisions in the area of either of these standards.

Standard requiring strict compliance

1. Adverse reflection. References or labels which tend to demean, stereo-
type, or patronize any persons engaged in any particular occupation or
vocation, whether essentially entrepreneurial, management, or labor,
must not appear.

/

Standard requiring compliance where appropriate

2. Roles. Reference should be made to the role and eontribution of the
entrepreneur and labor in the total development of California and the:
nited States, and any such reference should be accurate.

If the nature of the material is such that reference should be
made to the role and contribution of labor, then reference should
generally also be made to the role and contribution of entrepreneur
and/or manager, and vice versa. Since accuracy is important in this
standard, evaluators who are in doubt as to the accuracy of a statement
or reference should refer the question to the Department of Education,
CFIM Unit, which will seek opinions from authoritative sources to
resolve the issue.
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Purpose

Method

Religion
N

Education Code Section 60044 (a) and (b)

To enable all pupils to become aware of and accepting of religious
diversity while at the same time being allowed to remain secure in
any religious beliefs they may already have.

By depicting, when appropriate, the diversity of religious belicts
held in United States and California society, as well as other soci-
eties, without displaying bias for or against any of those belicts or
against religious beliefs in general.

Applicability of Standards Since these standards derive to a degree from the

Standards requiring strict compliance

United States and the California constitutions, and are closely related
to the requirements concerning the portrayal of cultural diversity,
they all require strict compliance.

These standards should not be construed to mean that the mere
depiction of religion constitutes indoctrination. Relipious music
and art, for instance, may be included in instructlonal materials
when appropriate.

1.

3.

Adverse reflection. No religious belief or practice may be held up to
pidicule, nor any religious group portrayed as inferior.

Indoctrination. Any explanation or description of a religious belief
or practice should be presented in a manner which neither encourages
nop discourages belief, nor indoctrinates the student in any particular
religious belief. ' :

Diversity. Portrayals of contemporary United States society should,

where religion is discussed or depicted, reflect its reliqgious
diversity.

Except where a plece of material deals with a particular racial,
ethnic, or cultural group, or a particular historical era in the United
States or California, materials in, but not timited to, art, music, and
social sciences must, to a reasonable extent, reflect the religious
diversity of contemporary United States society. (Education Cade
Section 60040(b) cperates here in conjunction with cultural diversity
requirements. )



Feology and Enviromiment

Feuo st con Code Seer{on btaa s

l'nrpose Foodevelop dn all pepdl o o woRee o1 1

spensthility for the protection

and famprovement, lesotar g Asible and ff)us}iblu, of the natural

chvitommrent of this ploanet.

Mot hod Svoctphod s ing, wWiencver anprogpriaie, Tosues that relate to ccology
and whoet orvdinary citfzens can do to contribute
to the resolutior of those {saues,

arnd the o onvironitoe. s

Applicability or Standards  This requirencent

priate,”

{s applicable only "where appro-
A piece of material could avoeld anv discussion or portravil
ot e oacind required brothese slancards and still comply under this
wiocliom. 1t may be silent on thes. igsuos provided such silence

Joes not positively imply o that o problens exist in ecology or the

cnvitonmient.

srandards requicing compliance where approprlate

e Leolog v, PR RS & 1(2[)42/'1 foawr of

~
T
<,
>
P
~
Tt

hein environment should

.i,/) PonPE R v",,-).]‘

2, iowiroumental protection.  Reaponsibilities of human beings for erec-
Sion vud ppobection of U realthy environment ghould be given direct

ke, \

The aprropriate means

for protecting and {mproving the environment
should he proventeyd, along with the possible adverse effects of some

vhurions to cavirqonmental problems. In no case should the material
enccmape or condone potlution.

s

o vy o’ EON
Ll age of maturad rescurces should be encouraged.
e cae show D the Chketerfal depict  {except as necessary to

Pllusvate o poinsi, wor oencowrage, nos condone waste of resources.
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Dangerous Substances

Educatlion Code Section 060041(hL)

Purpose To provide to all puplls knowledge and awareness ol what constifutes
the various uses and misuses of dangerous substances.
M
Method By presenting factual data and realistic values relating to the use
and misuse of dangerous substances.

Applicability of Standards These standards both require compliance, althouph
application of Standard #2 depends upon the evaluator's interpretation
of what constitutes an "incidental manner.” Special Circumstance #3
(pages ’~3) should also be considered in connection with these stan-
dards. The same principles can be applied here, even though the
content area is different.

Standards requiring strict compliance

. Discouragement of use. The uge of tobaceco, aleohol, narcotics, or
restricted danjerous drugs, except as prescribed by a physician, must
not be g.amorized or encouraged by illustrations or text.

2. Hazards of use. Where references to, or illustrations of, the use of
“substances are included in other than an incidental manner, such as a
passing reference to a character taking cough medicine, or a classic
short story referring to "father's" pipe, the hazards of such use
should be depicted or pointed out.

L

The intention here is not that every time the use of alcohol or
tobacco is shown or mentioned, a discussion of the hazards of such use
must ensue. Rather, the intention is that the evaluator exercise’
judgment in determining when the nature of the depiction is such that
the pupil should be reminded of the hazards involved iw the action
shown.
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Thiitt, Fire Prevention, and Humane Treatment of Animals and People

Education Code Section 60042

Parpose  To fnstill in all pupils certain baslc values, particularly thritt
and humane treatment, with fire prevention especially highlighted as a
separate aspect of each of these values.

Mot hod Ky demoastrating the connection between these values and both cvervday
and extranrdinary occurrences in human Hving and history.

Applicabllity ot Standards The negative mandates listed tlrst below require
compliance {n all cases; the positive mandates applv whenever appro-
priate. Special Clrcumstance #3 (pages 2~ %) shoulu also be considerced
in this connection, since the same principles can be applied. VFor
example, vast differences have existed among different cultures and
different historical periods with regard to acceptable standards of
humane behavior.

“Standards requiring srrict compliance

. Waste. Wanoful or wildly extravagant behavior must not be encourajed

nor glamorized.

9. Vire hazards. Practices and situations which constitute fire hazards
st not be depicted, except for clarifying a point, nor condoned, nor
encourajed.

3. Inhumane treatment. Physical_ abuse, violence, or other inhumane or
Tepraved treatment of animals or people must not be depicted, except
Fop purpoges *of clarifying a point, nor condoned, nor encouraged.

Standards requiring compliance where appropriate

4. Thrifi. The practice of thrift sheuld be encouraged through Lllustra-
“ions and/or text.
n. Fire prevention. Methods of prevention, and fire safety rules in,
" . . [y
Jeneral, should be explained and their use encouraged throu;
{llustrations and/or text.

.. tlumane treatment. Such treatment should be encouraged through illus-
wationa and text, but historical instances of inhwmane treatment of
people (ausit as slavery or the Holocaust) should not be omitted or
lossed ovor bur should be depicted when appropriate.

&4
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Declaration of Independence and Constitution of the Pnited States

Educat lon Code Secot fon 600G

This standard needs to be met only when it L approprlate to the comprolnen:s
ston of pupils at the level for which the material < destgned.  Inoaddytbon, it
applies only to {ustructional materials for soclal . lence, history, oo civie

classes.

L. Vhe Deoloaration o Dilepenlonee chor D e e aoiibedd
DL e doma bbb lon o0 Phe i res] Seches e Be s e

(n
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nd Nemes and Corporate Logos

Sroved by the State Board of Pducation, December £, 14Y/7

Vit ’
Ui e fcoarevent unlair edposure for oany privatelv produced poodact,
Yo eal . orinsion, whenever possible and feasiole, of fllusror om0 or

St TenCes T nuc yrizuLe producers or Lheir produccos.

Cobaealbitrty o Standards The twuo standards in tiis area require ctrics

o , '_m,"- - How  ver, TR alno !‘(43.!11'1\ _',r;(El;"l'»‘f" FETEE O Do Tk
o ienad o purpose T op the talorial oor the Spgnw}M GLocan 0 eertal o
cootved, since Tedncational purpose’ determines hes che standards o
o he .sy;vll«u.

Thewe otanderds appls o all dnvoructional raterials thet Lo dor
Conterporars United Stotes society.  In representations of torcigon

e tie, thev anply only to brand names, products, ard logos tanid i

Pl avetaye American who has not traveled abread.

Lven thoash standards Y1 and #2 do require scorict conplianc.,

Ceoala reguire a4 determination regard educational purpose.

re
in

Sioandard . dda throuph #3c¢ are examples of standards that shoui.l be
s the inciusion of cercain

1

appticd when cducaticnal purpose require
Prand nacos o7 corporate topes.

Catarts vequirdn, mirict compliance

b lee o1 any cuch depictions.  Tmgtouctional mrert ”.s SILL onn nmiter i
s feme of any identifiable commercial brand woarmes, prolucts,
e capponite op company loyos unless such Lllusbnq*znnh aAre NPCCS.T I
tio e hevarional purpose oF the instructional miterial , a»i *h7!
ceor e mnot be crchtzved withoud uging such illustrations, or

po ey

oo eth Dl deanions are incidental to a scens of a oneral
viture Loxamnles Mmeg Square, New York Cityl.

Frowinenl use O any one depictiou. Theae gg;eptiOUg astde, 17 1

1
fnqrd wame, representation, or company logo is illustrated, prominece
vil L oot he 7L0cn to any one brand or company wilegs, tn furn, sien
ff/r stpation 18 nmecessary to the educational purpose of the instruc-

fonal macerial and that purpsss cannot be achieved Wi thou s ws i tueh
T lusteation (e ramp’e' Coca (‘oea wign in India, demoastrating:

2orial influence of American corporations abroad’

Plour oty e standaids anplicable when determined necessary for educar tona

I"lilll‘."~l'
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Foods

N . _— -
Approved py the Srate Board of Education, December ©, i

rpoa Coaceuston puplils to seeing and dealing with representations ol
ooritious foods.

Metied o emphasizing, when appropriatae, foods of hiph rutritive wvaloe

s, licability of Standards The standards for this orea both require comptiance
(04 ruleonable depree. Ghey do ouwot constiture an otealute srebhibriion

gapainst poretrayal ot foods of low nutritive value, o o0 ot dead Wit
the application of emphasis.

Standards reguiring compliance to a rezsonable degree

I. fiigh notritive value. vhen .. cructtonal mareriale contatr LGS

. o - e . . L X o [ Sy N
time of foode Foods o high nutritive value snall b emp: Ui
4. iariched or whole grain cereals, breads, .. d other prain products.

h. Meats, poult y, and fish (lean, not fried;, rnte (Includins wul

bute -s), oves, and dried legumes (beans and peas).

. ¥rvooe and veperables, including juices, and edible veeds.

(. Dair. oroducts.

S. Low nutaitive value. When instructional materia.s contain T lustri

+{ wa cf fonis, foonds of low nutritive value and with undestrabic
~ontent ghould be deemphasised.

L. Foods with toa much sugar and very few other nutrients ol o
cake, canay, carbonated drinks, gum, jam).

. tFoods high in salt or other sodium compounds (such as chips,
Luocheon meats, pickles, pretzels).

. tFoods with esp cialls Liwh fat content (Soch as frivced oo,
it dressing, buttery.

25
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APPENDIX

Social Content Requirements of the Education Code

Portrayal of Culrural and Racial Diversitv

HO040. When adoptling Lnstructional materials for use In the schools, wvovernine

hoards shall fnclude only instructional materials which, in thelr determinat ion,
accurately portray the cultural and raclal diversity of nur socicty, lboclodine:

Ca1 The eantributions of hoth oconoand women inoall tvees roto

{nelading nrafesstonal, vocational, and executlve roles,

() The role and contributlons of American Indians, American Nevroes,

Mexican Amerlcans, Asian Americans, European Americans, and members b oof e
wthnic and cultural groups to the total development of Catrtornia and th

'nisod States.

(¢) The role and contribu lons of the entreprencur and Inhor o the
“otal development of California and the IInfted States.

‘cological System; Use of Tnbacco, Alcohol, Drugs, amd tither paqw<£muijyﬂy43ngn§

60041, When adopting {nstructional materials for use In hools, vovern ne
boards shall incle. ¢nly {astructional materials which acenrately portriav,
whenever approprlate: .

(a) *“an's and woman's place {n veologlcal svstems and the necessity for
the prots ~tion of our environment.

(b) The effects on the human system of the use of tobacco, alcohol,
narcotics, and restricted dangernus drugs as deflaed In Section VIO o b
Health and Safety Code, and other dangerons sSules ances.

¢f Andmals and Peopic

Thri’!L>'tre Prevention, and Humane Trenta

DO, Jien adept ine fuotroet lonat ma Cls ter e i thee cchaodo oenernies
woards shall redu’re gch materlials ae mnoy deem necessary and proper booene ot

Aame thrift, ftre nrevant fon, rd e numeone Treatment of anima s et nenpde,

Declaration of Indugendencu and Constitution of the Unlicd States

——— PN RS Y ——— -

AODG Y, When adopting fnstruelicosal materials tor uee in the achools, R BRI
Soards shall requlre, when appropriate to the compretension ot punile o thae
text hooky for soctal sclence, historv, or clvies el anes conts St he e Varation
ot ndependence and the Constitotion of e nfted Statee
St
& .
;
.}‘Li-
KB &
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Prohibhited Instructional Materia: .

ey, i, instructional materlals shall he adopted by anv governin: b
Cor e In the schools which, in {ts determiratfon, contalns:

PR I

[N

(1) Anw matier refle ooy adversely opon persons because of their ree,
color, creed, v nal orixln, ancestry, sex, or occupation,

(t)  anv sectarian or denominational doctrine or propaganda contrary to

law.

/
./‘ <
! B
. c\ [
O / 82 2B 4dra raoning! GE IS
27 -
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Other Publications Available from the Department of Education
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ATTACHMENT #7

CRITERIA FOR EVALUATING INSTRUCTIONAL MATERIALS

mefice of Curric ium Frameworks and
Texthool Development

e, rember , 1983

CALTFORNIA STATE DEPARTMENT OF EDUCATION )
i1l Honig - Superintendent of Public Instkgction

)
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Criteria for Evaluating Instructional Materizis ir NMusic

Kindergarten Through Grade Eight

Approved by the Californta State Board of Education on Muarch 9,

I. Introduction

Fhe ont o tor evaduating
m-tructior b aternals mnomusie shall
terict the coatosophy eapressed an the
Visual and Perfornnng Aris Frame-
the rmary objectine ob the
mustc curricalum shoald be to develop
ot every chiia 1o pereeive
ssthetic content
series of

Wit/

the abihiny
and 1espond o the

ot mu- o Consequently,

1978

cxamples of cach of several
characteristic melodic structures:
i.c., patterns that move scalewise,
chordwise, by repeated tones, or in
sequence. In books for upper
grades, the inclusion of songs
us'ng a 12-tone row and meledis
using such devices as inversion,
augmentation, and diminution s
destrable.

music teantbooks shouid beostde d B. The voice parts in part songs shadl
accordimp to the exceilence f e © be Usingable” and the range ot
musteal content and the saste e difticulty: of the songs shall be
contnbution that this conte il varied  The wrcompaniment to
mahe to o total program ol ooy cach song, whether plaved on the
cducatton  Fhe necessiey for quatas piano or enoother nstruments,
ASCTICS o intsic textbooks s anall be appropriate to the melodw
paramount  The followimyg s an sodds and perod of the congs Al
outhine of ~vepested enterne for decompamments shall contorm fo
cvaluating ti o materats ~generally accepted principles
harmoiy. whether traditionas ot
H. Quaiity of Music Contemporiry.
v Musical setocnons should generally O The rivvthm of cach melody ool

echude mcledhies ot CAPIessIve

qeality Books moa senes shoudd

vencralhy contin mumerous

the verbal patter of the teat shav
conform to cach other artstically.
Accented beats of the measwe aud

oy

O
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D.

|5

|5

accented words or svllables shall
notmally comade. Inopumly
hooks, rhythmie structures so
ditticult as to require rote learming
shall be avoided. In genceral the
rhyvthmic notation of songs shall
be comprehensis' oy the children

“Who will use the oooks.

Fach song book should contain
many songs in which the masical
c¢lationships among phrases are so
precisely defined that children can
coo ot recognize them and thereby

woner the musical torm
Recognition of design 1w essential
to the understanding of musice

Songs and their voice parts shall
be within the voice range of the
majority of the pupils for whom
they are intended.

Ihe instrumental compositions and
songs included in the books shall
be of excellent quality and ot
various tvpes. There shall be a
balance between folk songs and
songs by significant composers of
the past and present. Folk songs
Jhall be representative rot only of
various countries but also of
various repwons of the United
States. Books shall include songs
and compositions for listening that
represent a variety of ethnie
zroups

I11. Quality of Texts

A

B.

The text of cach sorg shall
possess intrinsic ment and be
suitable to the grade level for
which it iy intended.

Fach song book should gencrally
include some songs in their
original languages with phonctic
indications of correct
pronunciations. Translations of
these songs in poctic or prose
form shall be included in books
for pupils and teachers.
Jranslations may also be used
texts ot songs if they possess
poctic qualily, are appropriate in
content for the age level involved,
and conform to the musi

9

¢

B.

-

Franshed tents of sonps shall be
as Lthtul as possable to the
ornal test

Songs contammg ditlect oftersie
to any cthie group are not
ac eptable.

Music Listening Selections

Books for pupils should ponerath
contain some material that s
encourage them to lten tor
specific features of soups and
istramental compositions T like
manner, materials for toahers
shall mclude detatled supgrostrons
to aid them i developing the
ability of children to tnten to
muste intelligently and te
understand and enjor 1t

Compositton included m the
texthooks for listening puiposes
shall represent g varnety o
performance medyg and uvmr.MmL
stvles and periods and shatl by
related to the sequentil
decivpment of concepts

B(ml\\ tor pupils <hould genon v
inclade themes of mre ol
compositions reconi Coded tor
Jistéaing and shatl provide
authentic background maternal on
the music itselt and it composer.
Materials for teachers shonid
include additionat wtonmat.on
designed to assist them an
promoting the children’s
understanding and apprecition of
the music selected for histening

Matertals oo erades sevdn and
cight < hasize musi
histenti. qes through which
voung pe . will be gpided 1o
discover tor theprselves the
meaning and structute o muse It
is desirable that some miateriad be
included that will cmphasize not
only vocal and in\nnmvm'il
pertormance but corapostng and
comtfueting activities s well

Texthooks shall provide aovariety

< matenals snoportine of varned
Sonvates, such as plasy
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Ve o e eyt thumn
oo atad ey Cphvsical s
Wl i e adhvibesd

' Grganization of Nterial

The oo ot o cach he poand ot
et werres as oo whole shadl be st
Forth tn . manzer that will clearls
provide Tor s crauential program ol
mistru ton The program shadl vons
Thbute e hibdeen’s wnd cestandime of
1}\(' patoe, nesainny .l’](i st ot

st teed to the e oo cnt eb cone

Cpreon el B mmens e,

tempe deramaes, and fene color,
V1. Type of Content

A Books shooid goneralh contan an
abeate amoeunt of cach ot the
folboving npes of matenaks tolk,
At amd seasonal songs, songs
cavpresne of maoral ana sprritual
walies, and sones ol o patriotic
Ao histoncal nature For niddle
ad apper grades, oceastonal
Stection. trom light operas,

ot aned oratonios appropriite

tothe prady ool e (iL“-llilhlL‘

I ook shatlanciude songs by

Cotomporan chmposers, espeatally

1o ot the Ugated States. Songs
SRS RTRIE z'lh?’l( otgns should b
aochndeds e
*
BN el fer nnonls and eachers
Ball iachek sormation that will
coonote rderstamdimg ot the

S st ad oaprossinve

s ny Moot
o Hoone st Thoald contan
come T Tl creanized

catemniticalin o promote
coderstanding oL the i ol
ccmbols of musicsd notatuon and
il using theon Books tor
feaehershall inclnde clearly stated
Giections tor s s niing this
Dot i

1Y Round., canens, descants, and
chnte e sdesirable at all graae
Cooee In hoaoks tor mpddie wnades,
winple teospartosanps ary
Jeaohie Books tor upper v

Shat it RN o

and o conssdereble anean o
materiad o twoand thoee ot
I Voval mue lor gredes seven o

crght chall actude examples
two-, three-, and tour-part ot
(SAL SSA, SA T SAB and
SA TR

Footn books for provics hise throuyeh
eiphty some songs Shall continn the

melody i parts other than the
coprano. Hos parteafarh
importiant fhat sonie sonys i
Books for oades seven and Croi
hay e the mcloasy witie ot
bass clet inoa range o v
comfortable for bov o
changing of changed

G. The notation of music in pupriy
and teachers edions at alb tevels
Jhall include authentie indications
of such expressie clemoents s
tempo and dynamies

I The content of books and othe
mstructional me - ials shatll
provide for the ning prograic
to such an extent that it s |
batanced in importance and :
agniticance with performance
(hoth vocal and instrumentai).
(mprovisation, £Omposing, and
conducting.

I Books shall provide tor musical
experiences of intrinsie value
organized to promote i sequential
developmeny of kil in reading
and wirtingd niusie. L hese musical
caperienees sball alo contnbute to
the ternforcement of presious
fearnings.

VI Instrumental Activivies

A, Materials for cich prade sha'l
melude some songs that sugpest
the use of instrument ., such as the
autohars, bells, the recorder oy
other tlutelihs instruments, and
pereussion and orchestras

mstrumiers . In hooks £ gy,
the n cotrpmetal parts
‘1 be Aren shall be
el tate,

© 5,



O

ERIC

Aruitoxt provided by Eic:

B.

Al tenthooks shadi contan
mdications of the conect chords
for songs that may approprately
e ac mpanwed by autoharp ot
other chordal imstruments Any \
indication of chords must be

consistent with the key an which

the <oy s notated. In both

puprs d teachers' editions, the
rateton of appropriate rhythm
PATh i 100 SCME ACCOMmpaniments

shall b ncluded

For nind Heoand upper viades,
matenals tor pupils shall contiamn
some songs seored Inoa mannes
that wil tacihtate the plaving o
orchestral instruments by chaldien
Phe orchestrations shall be
mteresting meindically and
thythnueally.

Textbooks or other materials <shatd
iclude o representation of the
relationship of the puno kevboard
to the musical staff. The drawing
of the staft shall be large and
tshall be placed above the pictured

“vevboard. An illustration of the §

autoharp shall also be provided.

When material directly related to
an anstrument or group of
instrunients 1s presented,
appropriate illustrations and

factual information shail also be .

given. The illustratioge=shall be
authentic and shall depiet dhe
relative sizes of instruments within
a given famitly, [t s desirable,
whenever possible, that pictures of

_ §
the indtrements be related to those B

uscu Wi the recordings.,

n hook~ for middle and upper
grades, there shall be at least one
reproduction of a page from a full
orchestral score that is refated to
the music the children are t
studving. along with a bricf
cxplen on of the score's most

. .nt features. An illustration
o' 5 osymphony orchestra
accompanied by a scating chart
shall be included in the book
Photographks of a concert band

and o standied chaibes ey

cnsembles ate also de ot

VI Aids for Teachers

Techmwcallv supenor Boandd
recordings ol all some o0 h
texthook should be avadoide
These recordings shohd oo
a variety ol appre vt

tpes. The songs should - T
at the appropiate tempe 1Th
wotds should beoanderstar e
Instrumenta! ocompar o

shotd be tasiotul and o Gon
and should not overpowes th
voucal character of the muo-o The
melodie and thvthime oot ot
the recording should cotrewand to
the score ponted e puapid” e
teachers” books When o fanrage

other than Fople oo v 00 thoeee
making recording . o tap ol
use anrthentic nate e o e

speakers representing ol e
temale adult vorces o w0
children's vor e, a0 g
nronat.on

A

S recardings of vones ther
seivetions tor histenimy
recommended o

texthooks must be ‘ -
evaluation when th w0 00 e
being evaluated,

{he catalog nunthers ot
records and the page e o f
the recorded sones 1 '
ang e cditions s
L'r(‘\.\'—l'k'r\l’\,'Ilk'('(l ;l”(i AT FERNCR Y
the index.

NMatertals tor teachers -hd sachede
Prao aecompaments o e
harmonmeally cortrect, oy opate
to the stvle of the meiod o nd

plavable by some of th sy
teachers

A teacher's cdition o e v thook
shall be avinkieble to as the
teachers i the cffectin: s of
pupth materials, Pagrction sl
be the siome in both hoos .
Feacher and pupil cdhee ot
texthooks withnn o seir e et be
Ay athable tor

COYe Tt Sotation
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‘Materials in Music

i. Criteria for Evaluating
Supplementary Materials

A Instrumental Music

Moaterials should promote o sequen
mal development of skhillsan

pupiis

N

Matertals shoukd ainclude
selections for o variety of
standard band and or archestral
instrurments.

Simple performance s
cuitable to cach ability level of
ihe studes - should be included
and grac oas to difficulty.

A section on the care and
maintenance of instruments
hould b included at cach
ievel

Clearly ihustrated fingenng
charts ~hould be included
cach fevel

Muaterials tor the recoribe
shoeld indscate fingerings 1n
both bateque and Gerovan.
Hiustrations of proper plaving
posture are desirable.
Instrumentation and number of
narts should reflect the
prevailing imstrumentati oof
the average clementary, middle,
and ar junior high schooi, ¢ ..
large vumbers of trumpets,
clarinets, and flutes.

Wherever possible, parts should
be Sivided in such a manner
that beginners are able to
perform with more advanced
players. p

[t is desirable v have
inexpensive recordings
accompany the materials.

B. Choral Music

l.

Whenever possible, cdllections!
of songs, unison, part songs,

Jo

e Coieria 6 Bviluating Instryctional

patt songs with doea
partner sonps e b

Y Choral music that 1
ethnie and cultaral o
the society shoudd b
encouragped

Uobvrnes et !
appropriate ot th
subratted

II. Criteria foi Pyaluating

Religious Content in Mo

Ay materidsy ot worehene
Inonsti ctonal mater o el
been oy, cntted fiest L oo
with Fiacanon Code sect
and (b). However, it insti:
materials cont on any disos
depiction, o1 o aspedt o
they shall alve o cvalnates
the following cducational o1
A, Matoals commonts

having sectarian rebooa
should be treated in o
materils mowavs that oo
to the understanding o
stvle and mustcal hisooe
development of mus.
and skills, and to e

of music as an eletem
diversity.

B, Songs commonly rec
having scctarian rehipn
shall be mcluded in b
qaterials, both i quat
placement, only as regur
achieve a speutfied oo
purpose.

. Matenals for teacheis

suggestions that will ...

teacher norecognizie,:

diversity of students o

classroom and in beon

techngs rhat chidd on oo

when asked o moas

vid)

al

WG
oS
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Criteria for Evaluating Instructional Materials in Art

. Kindergarten Through Grade Eight

~

-4 .
Approved by the California State Board of Education
December 14, 1978 ; *

K I. Introduction

The criteria for cvalugting
instructional materials i

art shall

reflect the philosophy expressed in the
Visual and Performing Arts Frame-

~work. .

The four major goals of art edu-
cation are the development of (1)

visual and tactile perception; (2) skills
of creative expression; (3) knowledge

¢ or art heritage: and (4) bases for aesthetic

]

5

judgrpcnt. .
1.

Visual and Tactile Perception
heightens students’ awareness
and sensitivity to the world
about them. Perception is
developed as students see, feel,
and understand form, color, and
texture as well a$_visual
subtleties in daily experiences.
The ability to perceive is
fundamental to art expression
and appreciation.

2. Creative and Expressive Skills

Q
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~are developed through direct
personal experiences with art
materials. Art instruction is
designed té enable students to
communicate ideas and feelings,
as wedl as images and symbols
in visual forms. .

3. Art Heritage study includes

investigating historical,
contemporary and popular art,
fine art, and folk art. It is
essential for students to
understand that art has a past
and a present and that it has
always been an important part
of the lives of people
everywhere. Knowledge of the

“» arts is an important way for

students to understand the
cultural heritage and values-of
different ethnic and cultural

groups. .
9/

_ 4, Aesthetic Judgment involves' the
study of visual, intellectual. and
philosophic_bases for

/!

undcrsg:lnding art and for

-..making judgements about its
form, content, technique, and
purpose._As a result, students )
learn to identify issucs and to

. develop criteria for appraising:

visual forms and afriving at

personal preferences and
opinions. Concern tor the

_quality of the visual

environment is increased as

aesthetic judgment is developed.

>
Instructional matefals may address
one or more of these goals as
appropriate.

I1. Student Materials

A variety of instructianal matcrials,
including books, films, videotapes and
cassettes, filmstrips, illustrations.
reproductiens, slides, transparencics,
manipulative materials, and learning
games will be considered.

Student materials shall:

1. Demonstrate to the student that
agt is a means to cnrich the
quality of daily life.

2. Include works whickh promote
students’ understanding ol the
intent and acsthetic quality of
the art form, drawing upon a
range of subjegt matter repre-
sentative of all aspects of life,
such as human forms, historical,
politital, and social cvents.

3. Include art processes and

techniques which stimulate

students’ ideas and personal
imagery and not merely present
methods for making products.

4 Present art works from major
periods of history which are



?
. T

reprosentative of art throu;.hout arc clearly refated to

' the world. o : instructional purposes.

5. Encourage the use of a vuricty ) 17. Treat examples of art dgpu.nng
of art media”and materials ;for religious subjects 1 ways that
creative expression, such as contribute to the understanding
drawing. p‘nntmb s(.ulpturc - , of art and art history, to the
graphics, ceramics, crafts, fibers, de\clopmcnt of art concepts and

’ pholug,rapry film, and vidco. skills, and to the recognition of

6. Heighten the students’ sensitivity ‘art as an element of culture.

. to the environment by, providing 18. Unless specifically dealing with
activities to increase their a limited -cultural topic or
knowledgg as well as to’extend historical period, include )
and strenfthen their \mml and information about*the artistic
tactile awareness. contributions of all groups

7. B appropriate for the age of within the United States:
the student. ) Asians, Blacks, Europear ..

& Provide a mnunuum of i © Nativg Americans, La:iias, and
experiences from slmple to. other ethnic and cuitural .
complex. groups, identifying the \

9. Provide for differences in expressive characteristics of their
lcarning styles, interests, and art forms. Materials will also
aptitudes. : © represent various SOCiO€cOnoOrmic

10. Introduce new terms and . and geographic groups, ages,
develop and expand the ~and sexcs.

.

students’ art vocabulary:
1. Present discussion topics and

)fnllm\—up activities which 1L Tei.mher Mate"als

Materials should provide teaching
Strategies for perceptual development,

contribuie to the students’ .
understanding of:

a. The structure of art: " for exploring the historical and
elements (form, cdlor, “ cultural background of art, for
texture. line) and principles producing art, for examining art, for

- of design S talking and reading about art, and for

b. The mcaning of art: origins,  evaluating student progress in art.
content, influences, purposes : .

¢. The relevance of art to the Teacher materials shall:
individual and to society I. Suggest specific’ ways in which

4

12. Develof awareness of local and
national resources, such as
muscums, galleries, and .
colicctions which provide

¢ opportunities to vicw original
works of art.

13. Relate art to other arts

the teacher.can provide leader- . i
ship and guidance to help ’
children develop understanding

and appreciation of art and

skills for perceiving and creating

art.

3. Include eXxamples of clearly

disciplines and subject areas. » urtderstandable lesson plans,

14. Present information about art organized in a S€ uential order
carcers and related vocations.  x of instruction, with multiple

15. Include Suggestions for ongoing points of entry. . T
selt-evaluation. 3. Suggest teaching strategies

16. Include brand names, : which frovide for differences
commercial representations, and ©in Iearnmg styles, interests,
logos only when such examples aptitudes, and achiévement.

y ‘ Z)s -
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4.1 Include intormaton, discussion

topies. and tollow-up
cenrichment activities,

5. Include suggestions for
organizing learping experiences
for individual: small, and large
group activities, - .

6. Provide sufficient teacher
information to be usable h\
eachers with llmued art

ackground. -

7 Provide current bxbhogmphlc*
and listings of related-
instructiondl materials and
suggestions for their use.

- [

wmr - ey

g

’

Indicate various ways i which

art may be related ta other
subject areas. - ¢
Include suggestions for tormal
and informhal technigues tor
evaluation of student progress,
such as performance and verbal
assaesments, observaton
techniques, individual -
inventories, skill development
reviews, checklists, and
stapdardized and .

. ¥
teacher-designed tests. \
Cohtain information about child
growth and development i art.

o
i A




Criteria for Evaluating Instructional , ' B

. Materials for Bilingual-Bicultural

N ' " Education and for English-as-a-
¢ Second-Language Education .

i

. Kinderyarten Through Grade Fight

Approved by the State Board of Education on-March 11, 1977
- (Revised Dec. 9, 1982) e
I. Thtroductory Statement '

“A. Concepw. The goals. of pi]%}gua]-bicult;ral education and_Eng]ish—as—a—second-
anguage (ESL) -education express .the -same aspirations held for all youth
expegiencing public education. in the United States. However, the concept of
bili gua]-bicu]tura]_educatiqn must emphasize the acquisition of English and
. reflect a philosophy of“cultural pluralism. Specifically, the bilingual-

.® _pbicultural program must seek and pursue goals and objectives that clearly =
promote a deeper understanding among our man cultures. It must aiso be'un&er- \
stood that Eng]ish-as-a-secqu-languagé programs as well as programs desighed

:+ for dominant speakers of English to learn second languayes are integral parts
of a we]]-organizedwpi1ingua]—bicu]turéT prognam..-Materia]§,se]ected must
reflect the philosophy expressed in 8ilinqual-Bicultural Efucation and Englishs

« ay-a-Second Language Education.”-, . i, ’ A
. . s R . "3 N

B. Goals. The goals of bilingual-bicultural education and English-as-a-second-
- Tanguage education are: . N
12 To develop in each:pupil the ability to realize to the utmost the pupil's . -
potential as an individual, as a learner, and as a citizen i a multi-
- lingual-multicultural society.. _ t o
2. To enrich and deepen mutual understanding for all citizens by: buiiding

upon ®he rich multicultural foundation of our society'(The learner's. .
unihue)environment and® experiences are the cornerstone of these founda-
tions. 7 : ' ’

To promote cultural accgeptance, nétiona! pride, énd,wor]d'understanding; .
To offer a curriculum that meets the diverse needs of pupils with different _
1anguage and cultural orieftations in order to permit them to:

. . . & -

W

a. Develop English communication skills in the nonspeaker of English to a level
comparable with native speakers of English of the same age and ability.
~ b. Preservg{hnd étFengthen their self-image and sense of dignity through
- appropriate and meanihgful instructional programs-. N
c. 'Utilize their first language as a medium of instruction to avoid :
. premature experiences with the second language which could be detrimental
. to earning that language. . "
- d. Learn to interact in mu]ti]ingua]-mu]ticu]tura] social ‘setting. L
' e. Develop pride‘in sebfe school, and community. ) '
f. Develop second-langdage communications skills in the dominant speaker
of English. . C
g. Develop incentive to remain- in school," succeed, aqq prepare for®future
undertakings. ‘ . , ' -
h. Acquire the a;ademic tools to pursue postsecondary education. b

: o

]Bil1ngdh]-BiQu1tura1 Education and En§1Tsh-as-a-Second-Langhage Education:
A Framework for Elemegtary and Secondary Schools . 7




I1.. General Criteria for Selection of Instructional Materials T,
. _ for Bilingual-Bicultural Education -~ S O

Méjorffactbfs to gonsider‘ﬁﬁ'the se]ecti&h of instructional maferié]s for.
bi]inguq]-bicu]tura] education are: \ -

A. _Content,'gequence, and Scopé,

1. Appropriateness of material to the level of intended instruction and to

the varying learning capacities of the students by age and grade in °
¢ respect to: D ' ' v
Vocabulary level * '
Difficulty of concepts - ’ :
. - Theme" | . ’ . :
oL Sequence of content :
b Method for developing concepts : -

) Interest level ° - : '

.

2. Promotion of positive attitudes toward all races and cultures .
* 3. Positive relation of material to experiences the culturally different
. .student - . : ’ . L
4. ‘Inclusion of the history, folkways, literature, local events, and gultural
and social traditions of the linguistic minority . S
5. Inclusion of visual perception development through aesthetic art wo?k§**
' appropriate to the 1inguis§;;;ggltura1 minority
6. ~Content of instructional m jals in the.primary language shoulg parallel

Eng]ish curricular materials where possib]e

S

8. Accuracy, Authenticity, and Appropriateness '

1. Accuracy of factual content . :
. 2. Qualifications of the author and/or producer
" 3.° Constistency of content with educational goals of the program
- 4. Appropriateness of medium to the subject matter
5. -

Up-to-dateness of material : 3

-
e

C. . Style and Format e ' .\
~ *Clear and logical presentatﬂbﬁ . + e :
2. High-quality narration-and dialogue »
€3~ 3. Appropriateness of title, labels, or captions N

A
f_\ 4.'\High—qua1ity,binding and paper
II11. Geheral Criteria for Selection of.In§trﬁctipha1 Materials ‘
o for Epglish-as-a-Second-Language Education

W NMajor factors to be considered in the selection of instructional materia1§ fpr
. théacsuisition of English (or another language) as, a second language and first
17ﬁguag development are: . _ ’ :

A. Content, Sequence, and Scope

<, ° Proper sequence for 1aﬁguage learning: from aural comprehension to speaking
to reading to writing .
Adequate practice in using the language I {
_Opportunities to learn the structure afid function of language

o

[ "




Devefbpmgnt‘apd refinement of reading skills - _ - ' :
Controlled vocabulaky : - o <
Suitability of coptent and structure for age and grade level, : :

Equitable tzéatment of ethnic minorities ' : . -\\\‘

oo 6 & 0

t

-

Progressive|development in:

' Basic reading’skills
Vocabulary . -
Language structures e ' . -
Concépts and insights
v o ‘Stimulating,thinking

@ . BN

M ' ‘ . ’ : '. N ) ).

Appropriateness »

AY . * V4 ’ 1y .

1.7 Audio]ingual.orientation/natura] acquisition : ;7

’ ABHGACY Aq o . : :

2.-- Adegquacy and variety of exercises : o o

. 3. Presentation of sentence patterns as they relate to sequential, develop- '
ment by means of transformations, modifications,-and expressions

4. Models standard language . ° ‘ -

)

Style and Format - R o : \\

. _ N o ’ w .

1. Sentence constructions in standard usage

2. Aids to develop and test comprehension , ..

3. Adequate and appropriate visuals, comprehension questions, vocabulary
exercises, and set“énce-pattern exercises ‘ '

IV. Criteria fo;\ﬁvéluating Visual and Auditory Elements

Visual Elements. Visual elements of.materia]S°for,bi1ingua]-bicﬁJtu%a] progfhms
and an cnglish-as-a-second-language program must meet the following criteria:

1. Be large enough to be clearly’visible to the viewer.

2. Present subject matter of interest to the pupils. ’
3. Iliustrate clearly the language and/or cultural principle in question.
%{ Re accurate regarding historical and'gu]tura] details.
6.

-use. ) T
%g ggg%mgghged by ‘helpful teaching tean1ques. ‘ Y

! L)

Auditory.E1ements.f‘Auditory eTemEnts of materiald for bilingual-bicultural

programs and the English-as-a-second-language programs must meet,the following ?
criteria: o, : ‘ N

* . - .« " -~ .
Use authentic native ov.near-native speakers representing male and feria
adult as well as childrén's Voices.. -

Reproduce voices with high fidelity. ., . N
Employ recorded material designed for the spécific program under scrutiny.

Present voices speaking at an appropriate rate and with accurate intondtion.

y o
s . . N 1,6
.

¥
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CRITERIA FOR SEﬁECTION OF INSTRUCTIONAL MATERIALS
> FOR FOREIGN LANGUAGES
¢ ) [

S .
N . «
. .

Introduction hj ' . v a
- The primary gbal of foreign language instruction in
. california's public schools is_to help students to <

/

\
. . o . ) .
--gommunicate effectively ‘through the foreign language.

The secondary goal is to help students to h
: :

(} --Function in the calture (s) in which: the foreign
) language is used. T

"The achievenent of these .two goals leads to the broader,
fnterdisciplinary goal o§ helping students to
--Appreciate the similarities and diversities of

languages, cultures, nd value systems within the
Cnited States and thrgpghout the world.

M 4

-~

Materials selected should reflect the philosophy expressed
in the Foreign Language Framework for california Public Schools,
which was adopted by the State B d of Education and published
by the Depariment of Education in}1979. N .

‘ Because inclusion of foreign language in‘ths curriculum
should begin as early as possible in the 'school life of a
child, it is necessary.t proevide instructional materials
appropriate to the . needs and interests of pupils who study
foreign languages at any grade level, and allow for progression
along a continuum of skills, through succeeding'grai? levels.

a4

X ' . . , i
\\\\ \b—_ . - -
» 4 - . ‘s
] .
. . .
1T. Crlt?rla o »
A. Organization
all pupil textbooks, teac;;::}\editions, and manuals should:
¢ . Py . »
. 1. 'state clearly their goals and objectives \ i
2. identify the major_apgroaches used to reach the
stated goals and objectives
® . . ]
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3. contain a great ‘variety of appropriate leatrning
activities to achieve these goals and objectives
o A [y

4. indicate the appropriate sequentiai development of
the communicative language skills

i . \ R . . ~ ’
5. ‘contailn evaluation materials and procedures related
to the objectives : o

. 6. 7 include a wide range of activities thatdg;ovide
students with opportunity to acqui;f lirguistic¢ and
~cultural fluency . '

3

A

7. provﬁde a,continuum of learning activities related
to* the specific learning gbjectives
1]

8. provide means for seduehﬁial development of .
' language in appropriaté increments
» ~ »

9. provide for maintenance %f previously learned skills

’

10. provide for transition from level to level ’ -
. ~ ~ % , o/ \
B. Learning Activities f - .

1. .Textbooks and materials should: _

. S e .
a. -provide means for tﬁe systématfc and continued -
. development of listening, speaking, reading,
- and/or writing as appropriate to the learner
‘ and*to th® approach.

. - . b. present language -through a variety of means /
. ' appropriate to the content and to.the interest
’ of the pupil, e.g., songs, gamgs, plays, stories, A
didlogs, poema, improvisationss simulations. .

. : ’ | -

) ‘c. provide a great variety of activities which
encourage pupils to communicate their ideas,
interests, and feelings. . : ]

i
.

. N - . o
d. provide activities for developing students’

s

) ability, to communicate increasingly rindependent
. of textbook or teacher direction. -,

" e . . ’ .
\ e. provide simulation activities for experiencing
both'the deep and the surface elements of the

culture being ‘studied. -.

i P
f. provide means rfor pupils to'bse.foreign 1aﬁguagq
A in a variety of culturally authentic situations.
. o




e { Lt
g. presejpt activities fox contrasting the students'
culture and other cultures.

h. motivate students to maximum dcquisition of
language by making sure that they ubderstand at
all times the objectives of each lesson.

[

«

2. Teachers' editions and manuals should: y
a. include readily»understood,‘sufficient, and .
specific-directiods, i.e., how to use component
A materials, suggested techniques, supplementary
. materials, and cultural jtems of interest. )
. ~ ,
b. provide scopg and sequence oOf basic comntent for
each level. ‘ .

c. provide information on how instruction can be,
ii:dividualized. : ‘ . -

.
. .

. d. suggest ways by which teachers can help students
° overcome difficulties in pronunciation and structure
- ! / : . N
e. include sufficient supplementary materials for
enrichment of basic program.’
f. describe wayg_to incorporate realia, viéual aids, -
y and recorded materials i learning and using the :
language. . . '
b ‘
Cg. provide information on how classroom dynamics can
. be varied from teacher-directed, whole=-class
activities to self-directed, small-group activitigs.
‘h. suggest dctivities that create an environﬁ%nf that
is conducive to successful language learniny (i.e.,
» use of music,* positive suggestion and relaxation
techniques.) ‘ -
.i.  provide sufficient material and procedures for
testing (evaluating) achievement of the learning ¢
objectives. (

-~

c. Media Standards " : . v

1. Pr}ntcdtclements of the foreign language ‘program should:

. ’

a. be durable. .
. ) ~NA

e ) )
. .

13

b. be attractively presented .
: , . ¢

Ce. have,print Ehat is clear’ reudable, and appropria,
to the content of the material and the maturity of
the pupilis .

d. use color, illustrations, and phofographs

)

105 - e
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. ‘ . 7
2. Visual eléments of the foreign }anguage prograni should:

a. provide pibrures which are culturelly:’and historically
authentic and directly related to the prJnted material,
avoiding stereotyping \ s

b. be large enough to be clearly v1s1ble tolkhe v1ewer
c. -present subject matter of 1ntbrest to the pupils

d. utilize color as necessary for understandlnq)contcnt

\ v
1llustrate clearly the language and/or cultural
principle in questlon .

.be accompanled by helpful teaching technques

3. Aug:tory elements of the forelgn language proqram should:

a. use authentic native or near-native speakers oo
representing male and female adult as we}l as .
chlldren s Voices = .7

N 3 \\ '
b. use voices speaking at an appropriate rate, with
acdurate intonation, ‘avoiding extremes of hlgh and
low pitches ‘ . otinn
c. be accompanied by a script with suydestions for
effective use )

d. prov1de explanatlons necessary for understanding
the language used . s ¢

e. include recorded tapes and discs appropriate to
the obntent of the instructional materials -

f. reproduce dl11 sounds with-high fidelity

S
4

"
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National Organizations

A

) -

-~

s

'ACTFL

MLA R .

American Council on the Teaching ur
Foreign Languages .

Modern Language Association of America ~ *

Philological Association of Amcrica -
. ~
American

American

American

American

J .
Association
Association

Association

Association

of Teachers of

of Teachers of

of Teachers of

Froend

Gereu

Ptal o

NABE

AATSREL - T

ALA : 7
! - »

ASPAC

NALLD

Intérnational Organizations

Y

Many
chaptie

Y

TESOL

ATJ

.

Y .
of Teachers ol

Slavic and East European Languages

Iad

Amerrban Assoclatlon of Teachers Of
Spanish and Portuguese.

Chinese Language Teacherk Association

» - N
Africa? Languages Association

Associétion of Asian Studies . o
Asian Studles on Pacific Loabt

Natlonal Association of, Language Ldb
Dlrectprs

Natiohal Association of Bilingual
Education

.\

Teachers of English to Speakers ol
Other Languages

Association of Teachers of Japand e
]

tj.§1reas also hav@ regional and local aq;ociations or local”
rs of national asgsociations.

ov
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\

1 LSt LONAL ORGANTZATIONS OF INTEREST TO THE LANCUAGE TEACHER
. ; O THE

i itornla ()r_g_anizations L
prrtornla vrganizatlons P

CELTA | california Foreign Ianguage Teachers
- ' _Association ' y o

Aftiliates of FLTA ' ”

FLAGS Y Foreign Language Association of

Greater Sacramento

Foreign Language Association of

Northern California

FLANC

VLA-OC . Foreign Language As$oéiathon of
. ) Orange County f

b LA SCC : Foreign Language Associa#ibn of
/ Santa Clara County "

PLU-5D “ Foreign Language Council of San Diego

IVFLTA Imperial Valley Foreign Language
Teachers Association

MCLASC - Modern and Classical TLanguage
: . ‘Association of Southern Califernia

CKCPLTA ’ B _Kern County Foreign Language.
‘ Tfeachers Association

. . -

SUFTPA K Marin-Sonoma: Foxeign Language_?eaghers
Association

T lCOPLA TrirCounty Foreign Language Aséo¢iatioﬁ
LA . : ”\ North Coast Foreign Language Association

CVFLA _ \Central:Valley Foreign Language
Assoclation

CATESOL : | California Association of Teachers of
:  English to Speakers of Other Languades

CURA ‘ california Classical Association

CADE california Association of Bilingual
Educators

105 . '
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(",Bid'!.jatm) -

Office of Curriculum Frameworks and
Textbook Development

.

November, 1983

CALIFORNTA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction ~
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RUN DATES . ..
EFFECTIVE DATE = JULY 1, 19
MATERIAL TYPE =

SUBJECT - o,
~TORTACT NAE i © "TYPED NAWE MWD TITLE OF OFFICER. ___
| ! [ ‘
“YITEE - 7 STGNATURE OF OFFICER

¥ | —
CA SALES TAX PERMIT NO. OR "Nl}_‘NE' ' DATE ...

TAREA CODE) TELEPHONE NUMBER |

LT

. |
o ITEMCOST - = = = = = FREE] = STATE PRINTING

STATE  COPY- GRADE PUBL] SHER | |
UNIT  FREIGHT  SALES TOTAL TCR  LICENSE  FILM

IO NO RIGHT LEVEL 1D NUMBER ’
- JEAR - ~ pRICE  FOB TR (0T EDIT 70 PRINT  LEASE
— JIILELS) AND AUTHOR(S) e e RESTINL. . GU——. ) &

0 : £ . -~
N P
~ v - /
° \
!
g .
’ "
; AN
: ) ¥ \
. \ ' : .’ ‘ , . '

" S PLEASE TYPE RATES BETWEEN ASTERISKS , 111

1l %% % PRICES IN EFFECT 171/ THROUGH 6/30/  * *\'.,\_4

- |

Full Tt Provided by ERIC.
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STATEMENT OF TEXTBOOK SPECIFICATIONS

N
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. Textbook Development ’
A November, 1983
- ( .

&

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superiptendent of public Instruction
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THE CALIFORNIA STZTE BOARD OF EDUCATION /,\/
Statement of Textbook Specifications ' '

Narme of Publisher. . . ..

Address - ‘ .
Book Title_ o Subject . Grade
Glass of Textbook: A[] B[] C [:] D[] E[ F {] Trim'size | Bulk_ -
Paper:  Basis weight.____ . lbs. Brand Name :

Mill s()uroc;i__..-__ Caliper.
Printing: [lat stock—press sheet size Roll stock—roll width

Trims: Head " Front__— " TFoot "

Marginé: Backs " Head . " Side " “Foot_#__”

-
Numberof colors____ =

-

Inks ¢mployed in text: Black only

Type of press

(Ifﬂntnockltv;choofpml,urollnnckdwnnmberofnnhuudnndamﬂ)

Binding: Number of pages (total) — Pages to signature . )
~  Endshect st?ck:kSulphite‘T____lbs. Kraft__l____.lbs. Speci
s Inserts: Number—_ 4 Single leaf. Double spread—— - On guu(L—T
l Stitchedin______~ Sewedin P
Reinforcements: Visible drill joints____i_ Concealed muslin igints____;
- Sewing and stitch.ings: Sewed_ __ Stitched . Wires or none
Thread: Designation ' Material “
Supers: Number __ Paper___ Gluings Headbands
Cover boards: Material Manufaéturer’s group designation.
’l‘hliclmg-.ss inpoints— Non-woven — \
Impreg:;ated: Pyroxylin_—_ Vinyl _ chm' ; Coated
Cover printing and cover illustrations: - : . ?
Genuine gold . ——— Tﬁn\f Ink No.d;ob” 'Stamped
Preprinted cloth Lithggraphed cloth__f Other -
Special Features . e / ~N )

s ot =4
‘The wndersigned publisher submitting the textbook stated herein certifies (on the basis of tests of material in
their original conditions and in respeet to the mechanical specifications employed in manufacture) that the filed
sample conforms in every respeet to the Manufacturing Standards and Specifications for Textbooks of the National
Association of State Texthook Administrators, as specified in the Call for Bids for Textbooks issued by the State
-, Board of Lducation. - 4 o

: Signed —
e ,' blishing Company or Agwmt

Date. _ . 19 ' By /
Oﬂo-rdrnblhhhzmmm

\) ‘ ' 5919.€J-706 .78 4M OGP ' ‘ 1 13 ¢ /

osP48
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ATTACHMENT #10

SPECIMEN COPY OF STANDARD ACKEEMENT (CONTRACT)

.VBE'IWEEN THE STATE BOARD OF EDUCATION AND THE PUBLISHER

\ I‘
Y

Office of Curriculum Frameworks and
Textbook Development

November, 1983

\

A

g
~

Ll

k)

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig — Superintendent of Public InstructioT
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CALIFORNIA STATE BOARD Of EDUCATION
INSTRUCT IONAL MATERIALS -AGREEMENT
EDUCATION NO:

¢

DATE: | o ‘day of ’ R M~
big

Tﬁe STATE- BOARD OF EDUCATION OF CALIFORNIA, the "BOARD", and
' . 3. . the "PUBLISHER™, & corporation
organizéd and doing business dnder and bySvirtue of *we laws of the State of
: ‘ , having its principal pi.ze of business in the City of
, State of C s

enter into this Agreemeht.

On:: ' , the BOARD adopted the attached schedule of instruc-
tional materials for use in schools in California from w s
19 to ' ° ,19 .- . ., _ ﬁ N

J

®

14
The parties agree: '\
PEEN o N

1 GENERAL PROVISIQNS \

1. Indemnifidation. The PUBLISHER shall indepnify and save,harmless the STATE
against any and all claims, demands, and causes of action which may be made
again}t the STATE for infringment of copyright or otherwise arising out of the
prinfing, publication, sale distribution, and use of instructional materials by
the/BOARD under this Agreement. '

2. Board Members Acting in Official Capacity. In no event shall the indﬁ;?5331:;;>
' “members or any officer of the BOARD, or any agent or employee.of the BOARD, 3
personally or individually liable in any respect as to any term, condition, ' .
covengnt, or agreement contained in this Agreement. The action of each and
every member or Officer or agent or employee of the BOARD regarding this Agree-
mert is in their official capacity. . )

3. Availability of Funds. Any obligation of the BOARD-undeﬂ?tﬁﬁs Agreement shall
. be qg:tingent upon and subject to an appropwiation of funds, for the purpose of
acqu ’ : _

ing instructional materials. - N

- : : ’
4., Reguirements. The PUBLISHER shall comply with the requirements of Educatfﬂm
" Tode Section 60061 whicth statesx ' v

Publishors’ gnd Monufactu g.\v;' Duties

’) , N 60061. A publisher or manufucturer shall: )
_ Saz Furnish the instructiond! materials offered by him at a price in the State of
Califgmia which, inciuding all ¢osts of transportation to that place, shall not exceed *
the lowest price at which the publisher oifers said instructional niaterials for
adoption or sale to any state or'scitool district in the United States.

(b) Automaticaily reduce t?\: price of said instructional materials to any

overning board to the extent that reductions are'made elsewhere in the United
tates. o

(¢) Provide any instructional materials free of charge in the State of California
go the same extent as that received by any. state or school district'in the United

tates. N -

§d) Guarantee that all copies of any instructional materials sold in California
shall be at lcast equal in quality to the copies of such instructional materials that 4
are sold elsewhere in the United States, and shall be kept revised, free from all
errofs, and up to date as may be required by the state board.

(e) Not in any way, directly or indirectly, become associated or connected with {
dny pombination in restraint of trade in instructional matcrials, and that he.will
not enter into any understanding, agreement, or combination to control prices or -

ey restrict competition in the sale of inXructional materials for use in the State of
_California. - . - : .
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- (D Mai‘x?t:\h}un office and depository in the State of California or arrange with
an independently owned and operatéd depository in the State of Calfornia to
regeive and [ill orders for instryctionatl materials. .

For,_purposes”ol the preceding paragriph of this subdivision, “instructional
aterials” shall mean texthooks, orinstructional materials systems or ixwtru'c‘tional
Yhaterials sets which inclide textbnoks. '
For purposes of teathook purchases by governing boards pursuant to subdivision
(b) of Section 60264 and Section 60401, the provisions of this subdivision shall apply

* to every publisher or manufacturer except one whose total orders for textbooks

- from all governng boards California under any section of this division are or !
will be, for, the particular school year, less than 1,000 copics of any single title or
fess than 10,000 copics of multiple titles. -

(g) Uponthe \vihqu-.\iluro of the pubhisher or manufacturerto comply withthe ’
requircments of this section, be liable to the governing board in the amount of
three times the total sum which the publisher or manufacturer was paid in excess
of the price required under subdivisions (i) and {b) and (e}, and in the amount
of three times t‘w total vithie of the instructional materials and services which the ’
governing board is entitled to receive free ofsharge under subdivision (c).
(Enacted by Stats. 1976, Ch. 1010)

A

5. .Nondelegation of Assiunment. Neither the rights -nor the duties of tac

. PUBLISHER under this Agreement’ shall be assigned or delegated without.
written approval of the executive officer of the BOARD. Any attempt tc de
so shall be void. .

‘6. Fair Employment Practices. - ‘

{a) In the performance of this Agreement the ﬁGBLISHER or any subcontractor
will not discriminate against any employee Gr-applicant for or in employment
because of race, ‘color, religion, ancestry, sex, age, national origin, méé%@s]

. condition, -marital status, or physical handicap.. The PUBLISHER and any su
contractor will take affirmative action to ensure that applicants are employed,’
and that employees are treated during employment, without regard to their race,

, - color, religion, ancestry, sex, age, national origin,-medical condition, marital
status, or physical handicap. Such action sha¥ include, but not be Timited

_to, the following: employment, upgrading, demotion or transfer: recruitment or
recruitment advertising; layoff or termination; rates of pay or, other forms of

_compensation; &nd selection far training, including apprenticeship. The PUBLISHER
and any subcontractor shall -post in conspicuous places, available to employees
and applicants for employment, notices to be provided by the’State setting forth
the provisions of the fair employment .practices addendum. ¢
(b) The PUBLISHER or apy subcontractor will permit access to all records’ .
of employment, employmerit advertisements, application forms, and othEN,fpertinento
data and records by the Fair Employment and Housing Commission, or any other
agency of the State of California deﬁignated by the awarding authority, for the
purpose of investigation to ascertain compliance with the fair employment prac-
tice addendum of this contract. ' ' .
) (c) If the PUBLISHER or any subcontractor is a school district, the PUBLISHER,
in addition to the foregoing provisions, will not digcriminate against any
employee -because of pregnancy, and-will not terminatd any employee who is tem-
porarily disabled, based on a policy which faild to provide sufficient leave if
the policy has an unequal impact based on sex and is not justified by necessity .
of the public schools. o ' o _ g
(d) Remedies for Willful Violation: - .
TT) The State maygigﬁﬁﬁﬁne T willful violation of the fair employ-
ment practices provisigd to have occurred on receipt-of a final
judgement having that eRfect from a court in an action to which
PUBLISHER{pr any subcontractor was a party, or on receipt of a
written notice from the Fair Employment and Housing Commission

Vo ‘116 . - .
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Contingencies Beyond Control of the Rublisher. Performance by the PUBLISHER

10. ’

1.

12.

¥ ’
<

that -it has investigated and determined that the PUBLISHER has!
violated the California Fair Employment and Housing act and
has issucd-an order, under Government Code Section 12970, which
has become final or obtained an injuction under Government Code
Section 12973. B - ;)?.v
(2) For willful violation of this fair employment practices prevfsion
either by PUBLISHER or any subcontractor, thé»State shall have’
the right to terminate this Agreement either in whole or in part,
and any loss.or damage sustained- by the State in securing the; |
goods or services hereunder shall be paid for by the PUBLISHER
and by PUBLISHER'S surety under the performance bond, if any.
The State may deduct from any moneys dug or that thereafter may
become due to the PUBLISHER, the difference between the price-
named in the Agreecment and the actual cost thereof to the State.
1
The PUBLISHER shall comply with Sections 12900-12993 of the
Government Code. : _ -

[N .

7s subject to the contingencies of war, strike, fire, flood, or any act of .
God or of the government, excluding bankruptcy, and of accidents that are.
beyond the reasonable contral and without fault or negligence of the PUBLISHER.
If such contingencies should occur, the, PUBLISHER shall submit to the BOARD

in writing the reasons why the provision or provisions cannot be fultilled.

F;}lure to Perform. If the PUBLISHER fails, neglects, or refdses to perform
this Agreement, the BOARD mzy take either or toth of the following actions:
' e

(a) terminate this Agreement upon written notice to the PUBLISHER
(b) withhold any balance of payments due to the PUBLISHER for pur-
, Chased instructional materiale either until the PUBLISHER meets
compliance with this Agreement or as 1iquidated damages as a
resu}t of the failure to perform by the fUBLISHER

Place of Executioi. This Agreemeﬁt is deemed to have been executed by both
parties in the City of Sacramento, State of California. The validity,
enforceability, and interpretation of this Agreement and all of the clauses’
thereof shall be determined and governed by the laws of the State of Qaljfornia.

Term. The term of this Agreement shall commence op the date‘first entered
above and, with respect tq\gach item appearing on the-attached inatructional
materials schedule, shall continue in full force and effect until the period
of adoption for each itemfias expired. ' :

Time as Essence. Time is of the essence in this Agreemént.,

Exceptions and Special Provisions. NONE

wa



11 ACQUISITION OF INSTRUCTIONAL ‘MATERIALS -

Under the terms of administration of the State Instructional Materials Fund, the

BOARD is required to exercise its discretion.to acquire printed instructional

materials either by license to publish and distribute or by purchase of completed

materials, depending on orders from schools and in accordance with the best interests

of the State. In any yeardof\this adoption the BOARD may elect to acquire any one

or more of the materials listdd in the attached Schedule of Instrugtional Materials

either by license to publi? and distribute under the terms‘and'coxditions of OPTION A

or by the purchase of completed materials under the terms and conditions of OPTION B.

The BOARD shall give timely notice to the PUBLISHER of its election. - )
. : ~ \

N ‘ OPTION A - LICENSE TO.PRINT,
PUBLISH, AND DISTRIBUTE MATERIALS

1. License and Period of Use. The PUBLISHER shall license the BOARD to print,
publish, and distribute BOARD elected materials, whether from film and/or from
dies furnished end delivered by the PUBLISHER to the BOARD or otherwise, for .use
in the public school system and State institutions of the State of California,
This license includes sale or other use or disiribution within the State of
California, as required or permitted by law and this Agreement.

|

2. _Raw Material and Information to be Furnished. In accordance with such instructions
as may be given by the BOARD and within 45 days following the receipt by the "
PUBLISHER of final notice from the BOARD with respect to corrections, revisiains,
and additions to the materials required by the BOARD under Paragraph 5(a) here-
under, the PUBLISHER shall furnish and deliver to the BOARD in Sacramento, ’
California, the follawing: : <

— nwt X * * . *..
(a)- Film, The PUBLISHER shall. furnish and'deliver lithographic film positives

. ©or negatives {(right-reading with the emulsion down), at the discretion of

the Office of State Printing. The BOARD shall give the PUBLISHER timely

- notice of the type of film required. The Office of State Printing shall
be sole-judge of the accéptability of film. {A11 film shall conform to the
following requirements: 4 .

(1) Film shall be of new type and of a quality that will ensure proper
reproduction. ‘ . .
(2) Negative film shall be properly opaqued and positive film shall be
clear and Clean in.non-printing areas. A1l surfaces to be reproduced
‘ -‘\\\\E‘ shall be free of obliteration, : :

. (3) Corrections and revisions of the film.from which duplicates are made
. ) shall be proofread for accuracy. Typg for corrections and revisions
shall be of the same ,tone and weight as the original type. . .

(4) Film for mult{tolor work shal] be color corrected and properly reg-
istered with register marks positioned not more than one-eighth
inch outside of trimmed page size. Flats shall be complete with
marks suitable for color register.

’ . 11>



‘3.

(5) Fach page of film shall be in one solid piece. Stripped-in .
corrections are not acceptable on the film submitt d to the Office
of State Printing. -

(6) - Film shall be polyester;standardbase,”
(7) Film shall be free from any tape ma;ks.

(8) Negatives and positives of 1ine work, scyeened tints, halftones, or
‘related film materials shall have 2 density of not less than 3.0.
Density readings will be determined by eletronic densitometers,
utilizing procedures recommended by Eastmah Kodak Company.

(9) Each sheet of film shall be jdentified by folio and color.

(10) Film shall be shipped flat and.progek1y packaged to eliminate curl
set. ' . ‘

. v

(b) Proofs. Progressive color proofs shall be provides of all multicolored ,
F1Tustrationy in which standard multicolor process printing is involved.
Each such color proof shall contain standard halftone tonal strips showing
the solid colors and percentage values used. Printed press sheets with
color bars may be substituted for progressive proofs.

(c) Dummies. Three dummy copies of each book or other printed material, in-
cluding any teacher editions or teacher materials, shall be provided.
Thege shall include pasted-in proofs of any and all corrections, révisions ;
or additions. A previous printing of a book may be used as a dummy: pro- 7
viding it contains proofs of corrections, revisions, or additions.

(d) Special Cutout Dies. If special cutouf dies are offered, they shall conform
to the following requirements: )
\

(1) Two printed full press sheets of cutouts to be die cut shall be
supplied. .

J{2) Die cuts to match printed full sheets shaf] be supplied. !

(3) A1l die cuts shall be .918 inch high..

* (e) Information. The following information regarding production of the pub-

[Tsher's .edition of the books shall be provided: manner of imposition for
printing; kind of press used and nature of press run; and any other pertinent
information for reproduction of the book including special or unusual -
procedures, precautﬁons or problems. 4 '

Consideration. The BOARD shaitl pay the PUBLISHER the royalty and lease price of

£ilm as set forth in the Schedule of Instructional Materials Bid form in respect

‘to each item which the BOARD elects to print, publish and distribute under Option A.

The royalty and lease price of film shall be the sole considerations paid by the
BOARD for the rights -and privilege under the license of this Agreement. °
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4.

5.

.

Payment. The BOARD shall pay.the considerations listed in Paragraph 3 as follows:

(a)

(b)

Royalties. The BOARD shall account to the PUBLISHER quarterly ‘for all
copies of materials distributed or sold under this Agreement. (Distribution,
except in the case of surplus materials, means the release of materials by
the State Department of Education to California schools for initial use
during a specified year). Royalties due to the PUBLISHER as shown in the
quarterly accounts shall be paid to the PUBLISHER from money made available
by law for such purposes. VThe.BOARD shall. pay the royalties due to the
PUBLISHER as soon as state fiscal procedures permit after the close of each
quarter. N . N

Lease Price of Film. The lease price of theAerﬁv including sales or use
tax, for use during the adoptjon period, shall be paid to the PUBLISHER\as
soon as state fiscal procedures permit after the receipt of the film.

General Provisions.

(a)

(b)

(c)

(d)

(e)

Corrections and Revisions. After receipt of notice from the BOARD, the
PUBLISHER shall correct, revise, and add to the materials as may be required
by the BOARD. Corrections, revisions,and additions in the materials to be
delivered under Option A of this Agreement shall be mape prior to delivery
to the BOARD. ) .

S#ibsequent Corrections and Revisions. During the term of this Agreement,

the PUBLISHER shall keep all dies and film furnished and delivered by the

PUBLISHER revised, free from errors, and up to date, as may be reduired by.
. A}

~ the BOARD.

Return of Raw Materials. If requested by the PUBL)SHER within 3gfdays after
the expiration of this Agreement, the BOARD shall jeturn the materials fur-
nished by the PUBLISHER under Option A of this Agreement. The BOARD shall
return the materials "aé is" to the PUBLISHER at the Office of State Printing

.in the City of Sacramento, State of California. The PUBLISHER shall remove

the materials from the Office of State Printing within 30 days after the
expiration of this Agreement. ~

If no demand is made oy the PUBLISHER does not remove the materials within
30 days after the expjration date of this Agreement, the materials shall -~
become property of the BOARD. 1

In no event shall t e matekia]s be - returned to the PUBLISHER for any purpose
prior to the expiratioh of this Agreement.

"Copyright Legend./ Each book printed and published by EMeBOARD under this

Agreement shall show the.legal form of words on an approprigte and proper
page as willwmaintain the validy of its copyright. :

Liquidated Damages.

(1) The date for delivery of the raw materials specified in Paragraph 2
js fixed so that the BOARD, in pursuance to its duties prescribed in
Section 7.5 of Article IX of the California Constitution, may have
sufficient time ‘to cause the ‘required number of ‘books to be printed

1zu ‘ '



by the State Printer from such material and to he distributed to

" California schools for us¢ by the first day of instruction in the
adoption period, If any raw material described in and conforming
ty the requirements of Paragraph 2 is not delivered to the BOARD
within the time specified in Paragraph 2, the delay will interfere
with the printing and publishing gf the books, will disrupt the
printing schedule of the State Printer, and will disrupt and delay
delivery arrangements to California schools, causing loss ang damage

_ to the State, the BOARD, California school students and the ublic

". interest.

It is impractical and extremely difficult to fix the actual damage
sustained by reason of such delay. The BOARD and the PUBL ISHER,
therefore, presume that in the event of any delay in delivery of
raw materials conforming to the requirements of Paragraph 2, the
a amount of damage which will be sustained from such a delay will
- be the following amount, and they agree that in the event of such’
. a delay, ‘the PUBLISHER shall pay the following amount as liquidated
damages and not as a penalty: ,

two hundred and fifty dollars ($250) for each calendar day that any

of the raw materials described in Paragraph 2 remain undelivered

after the delivery date specified in.Paragraph 2, with respect to

each contracted titke in this Agreement. The total amount of liquidated
damages shall not exceed ten thousand dollars ($10,000) or the total
amount of the lease price of the film, whichever is more, for each .
title diring each occurgnce in the adoption period.

[RY g
In the event‘Bf ch a delay, the BOARD shall mail the PUBLISHERS a
notice of delay ifdicating the date commencing the accrual of liquidated
damages. Upon receipt of the delayed materials at the Office of State
Printing, the BOARD shall mail the PUBLISHER a notice of the closing
date of the accrual of liquidated damages including the total amount . -
owed by the PUBLISHER to the BOARD. The PUBLISHER shall pay the indicated
amount of liquidated damages to the BOARD within 60 days of receipt
of this final notice. I[f the PUBLISHER does not pay by such date,
_the BOARD may deduct the amount of liquidated damages from any money
' payable to the PUBLISHER under Paragraph 3. The provisions of this
paragraph shall not apply to any delay caused by fire, flood, or act
of God. ' Ty :
(2) * If any of the raw materials described in Paragraph 2 is delivered on
.or before the specified delivery date but fails to conform to the
Jrequirements of Paragraph 2, the BOARD shall notify the PUBLISHER of
such a lack of conformance and, at BOARD option, may do either of the
- following:

(A) The BOARD may cause the material to conform to the reduired
' specifications. Upon receipt of notice from the BOARD, the
PUBLISHER shall pay the actual cost of conforming the material.
_ For the:provisions in subparagraph (e) (1) of this paragraph, .
. ‘ delivery is deemed to pe on the date that the material is finally -
C conformed to the specifications 'of.Paragraph 2.

~
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6.

. to the terms of this Agreement,

(B) The BOARD may return the defective material to the PUBLISHER. «
‘ In this event, the miterial shall be deemed to be undelivered
and the provisions of subparagraph (e)(1) of this paragraph

shall continue to apply.

(3) If any of the raw materials described. in Paragraph 2 i4 delivered
after the specified delivery date and fails to conform to the .
quirements of Paragraph 2, the BOARD shall notify the PUBLISHER of
such lack of conforrmince and delivery delay and, at BOARD option, do
either of the following:

(A) The BOARD may cause such defective material to conform to the
required specifications. lp~n receipt of notice from the BOARD,
the PUBLISHER shall pay the actual cost of conforming the material
plus pay the amount 9f liquidated damages computed as if the
defective material had been delivered on the date that it was
finally ‘conformed to tne requirements of Paragraph 2.

(B) The BOARD may return the defective material to the PUBLISHER.
In this event, the material shall be deemed undelivered and
liquidated damages shall continue to accrue as provided in
subparagraph (e)(1) of this paragraph.
*
(4) With respect to the options described in subparagraphs (e)(2)(A)
and (e)(3)(A) o this paragraph, the BOARD shall exercise diligence
“In causing the defective materials to conform t@¢ the required spec-
ifications as soon as possible. . '

Sales and Use Tax. Immediately upon acquisition of any film negatives or
positives wnich are to be furnished by the PUBLISHER to the BOARD, the
PUBLISHER shall notify the California State Board of Equalization that
the film is tangible personal property leased by the PUBLISHER.to the
BOARD in substantially the same form as acquired by the .PUBLISHER (lessor).
The PUBLISHER shall pay the California State Board of Equalization any
sales or use taxes rrequired by the Provisions of Revenue and Taxation Code

Sections 6010(e)(5) and '6006(g)(5) and Ruling No.70(c)(2)(F) which states,

"If tax is not paid at the time the property is gacquired, and. the-lessor

desires to pay tax measured by the purchase prife, it must be reported and
paid with the return the lessor for the p®riod during which the property
is first placed in rental service."

If the PUBLISHER uses his or her own pltant facilities to produce the film
positives or negatives supplied under Option A of this Agreement, the
publisher shall be liable for any «and all sales or use taxes which might
become due and owing the California Stdte Board of Equalization as a result
of any film leasing fees and royalties paid to the PUBLISHER by the BOARD
pursuant to the terms of this Agreement.

If the PUBLISHER fails timely to so inform the Californig State Board of
Equalization and pay any required sales or use tayes, the PUBLISHER shall
be liable for any and all sales or use taxes whith might become due and
owing the California State Board of Equalizatigh as a result of any film
léasing fees and royalties paid to the PUBLISHER by the BOARD Pursuant

»
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10.

Distribution During, and After Close of, the, Adoption Period. In
addition to distribution of instructional maderials through -operation

of the State Instructional Materials Fund, the BOARD shall have the

right to sell instructional materials to any person or entity described
in Educatfon Con&Section 60310. After the close of the adoption period,
the BOARD. ahd any school district governiing board, shall have the riaht
to donate, sell, distribute or otherwise dispose of any remaining un-
distributed obsoiete or surplus instructional materials as authorized by
law in effect at that time. Except as provided in Education Code Section
60513, such disposition of instructional materfals shall be completed
without payment of royalty to the PUBLISHER.

g 3
Handicapped Minors. The right to ﬁr1nt and publish as conveyed by the
PUBLISHER to the BOARD in this Agreement shall include the right to
transcribe and reproduce materiais 1in Brajlle, large print, recordings or
other media for use by handicapped minors, including the visually impaired
unable to use the materials in conventional print form. Such right shall
include those corrections, revisions, editorial changes, deletions, format
alterations and other similar modifications as required for the use of
handicapped minors, including the visually impaired. Such right shall
also be provided by the PUBLISHER to the BOARD free from royalty, license
or lease charges.

Free Teacher Editions-or Teacher Guides. 1f the PUBLISHER provides free
teacher editions or teacher guides anywhere in the United States to
accompany the pupil texts which are acquired by the BOARD under Option A,
the PUBLISHER must also provide free teacher editions or teacher guides
to the BOARD to accompany pupil texts acquired by the BOARD under

Option A. Upon notification by the BOARD or by the State Department of
Education, the PUBLISHER shall deliver to the State Textbook Warehouse
free teacher editfons in a quantity of up to one free teacher edition

or teacher guide for every twenty five pupil editions acquired by the
BOARD under Option A. The free teacher materials shall be delivered by
the PUBLISHER within 45 days of receipt of notification from the BOARD
or the State Department of Education. The PUBLISHER shall pay all
freight charges for the de11v%:? of the free teacher materials. ~

Exceptions and Special Provisions. None.

b5,
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OPTION B - PURCHASE OF ‘

- . COMPLETED PRINTED MATERIALS

1. Purchase of Printed fnstructional Materials. The BOARD shall purchase instruc-
tional materials from the PUBLISHER by purchase orders given to the PUBLISHER
from time to time by the State Department of Education. The PUBLISHER shall :
sell to the BOARD for use by the BOARD as permitted by law and by this Agree-
ment, such quantities of completed printed instructional materials as the BOARD

deems necessary for use 1n Ca]ifgrnia schools.

2. Consideration. The BOARD shall 63y to the PUBLISHER, out of money made available
by law for such purpose, in-the manner and at the times set forth in this Agree-
ment, the amounts listed for mat&rials ordered by the BOARE’ynder this Agreement
and delivered to a California school: the price per copy,™.o.b. destination

ia, including sales or use tax and all costs of transportation as set

Instructional Materials Bid in respect to each item the BOARD elects

completed form under this option. . ! .

TSHER shall identify and add any additional tax on billings to the BOARD
for materials delivered to destinations in counties which, in addition to state
and uniform local tax, require a sales, use, transactions, or spécial purpose tax.

3, Specifications for Books. Books furnished and delivered to the BOARD by the
PUBLISHER shall conform to the following requirements:

(a) The books shall, in all respects, comform to, and be of the same quality of
workmanship as, the samples of the respective books gybﬁl‘-ed by the
PUBLISHER to the State Department of Education, except thatl,the books' shall
also include all revisions required by the BOARD pursuant to Paragraphs 4 and
5 of Option B of this Agreement.
[ 4
(b) The books shall be manufactured in acccrdance with the official minimum
standards and specifications for textbooks published by the National Asso-
ciation of State Textbook Administrators, in consultation with the Association
of American Publishers and the Book Manufarturer's Institute, in effect on
thnggte 6f manufacture. If the minimum standards and specifications should
be changed during the term of this Agreement, the PUBLISHER shall, upon request
by the BOARD, as approved by the Department of General Services, supply
books which meet the minimum standardg and specifications as changed. Any" <
.request by the'@OARD pursuant to this section shall be submitted to the
PUBLISHER at least one year prior to the date when books which meet the
minimum standards and specifications as changed are to be available for {
delivery. ’ ? \
Should the PUBLISHER be required to make changes*in books pursuant to this
section, upon receipt of supporting evidence from the PUBLISHER, the BOARD
shall adjust the price perfggpy payable by the BOARD to reflect the cost per
copy to the PUBLISHER for he manufacture of the books to conform to the |
minimum standards and specifications as changed.

4. Corrections and Revisions. The BOARD may require that the PUBLISHER make corrections,
revisions, and additions to materials. prior to the‘ delivery of materials to California
schools pursuant to this Agreement. -

«
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- » . /!t) .
(a) In respect to corrections,revisions, and additions required-by the BOARD
for materials to be made available for delivery under the first purchase
: order submitted to the PUBLISHER pursuant to this Agreement, the BOARD
N shall give written notice to the PUBLISHER not later than 6 months prior
- to the delivery date for materials submitted on the first purchase order.
The PUBLISHER shall make tgzigorrections,'revisions,and additions required
by the BOARD and shall incorp rate them in the materials prior to delivery
under the first purchase order for the materia]ﬁ involved.

However, should the number of orders received by the State Department of
‘Education fail to justéfy the yconomic feasibility of making such corrections,
) revisions, and additions, the/BOARD may, without prejudice to the PUBLISHER,
- withdraw the material from the adoption'and this Agreement. o

(b) If the BOARU .should require subsequent corrections, revisions,and additions
to materials-during the term of this Agreement, the BOARD shall give written

notice to the PUBLISHER that corrections, revisions,and additions to a
material must be made prior to the next scheduled biennial price adjustment
for that material in order for the material to be considered at that time

gor r?tintion on the state-adopted list pursuant to Education Code Section
0201(a). .

I
\fj Additions and Substitutions. The PUBLISHER may request that alternate formats

and new edition substitutions for instructional materials listed in the attached
Schedule of Instructional Materials of this Agreement be included into this Agree-"
ment. Changes to this Agreement pursuant to this section shall be effective on

the date of written notice of approval from the State Pepartment.of Education

to the PUBLISHER. : Sy

(a) Alternate Formats. An alternate format to an instryctional material shall

' be added to this Agreement provided that: .

(1) the PUBLISHER requests the addition in writing, with a price
quotation, no later than two years prior to the adoption expira-’

‘tion date of the particular item to which the alternate format

corresponds; . '

(2) the content, both in text and i1lustrations is identical to that
in the format originally included in this Agreement; and

(3) the alternate format is in addition to, and not a subS¥%itution
for, the format originally included in this Agreement., '

(b) New Edition Substitutions. A new edition of an instructional materia]lsha11'
- Teplace the original-edition listed in this Agreement provided that:

. (1) the PUBLISHER requests-in writing that the new edition be sub-
stituted for the original edition,

-

(2) the changes contained in the new edition are minimal in order to /
§11ow the use of both the new edition and the old edition together
in the same classroom; and T » .

(3) the price of the original edition at the time of the request shall
agp]y to thg new gditiqn substitution until the next allowable
biennial pricé adjustmént as scheduled for the original edition.

»
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10.

11.

12.

Free Materials. From time to time publishers/su 1iers offer instructional
materfals at.no charge to school districts that okder their state adopted ’
instructional materials programs. The PUBLISHER skall inform the State
Department of Education of any such offerings of "fraeg" materials as they
become available so that all school districts may have opportunity

,to take advantage of the offerings as mandated by Education Code section

60061 (the "Most Favored Natfon" clause). All such materials offered
b%.the PUBLISHER at no charge to sthool districgs in conjunction with
the ;purchase of state adopted instructional maé;r1als must pass legal
compliance review at the state level.

Book Labels. ATl pupil textbooks shall contain the uniform textbook label.
Orders for, and Delivery of, Materials. The PUBLISHER shall deliver in

good condition the number of copies of materials specified in purchase
orders given to the PUBLISHER pursuant to this Agreement. ;

The State Department ¢ .ducation shall issue a‘purchase order to the
PUBLISHER at least 2 months (60 days) prior to the beginning of any period
during which the Department shall require any copies of materials to be
delivered. '

The PUBLISHER shall deliver the materials f.o.b. destination in California
at the places and in the quantities specified by the State Department of
Education within 2 months (60 days) of receipt of a purchase drder.

Payment. Payment of the purchase price for materials ment1ongd in any
purchase order shall be made as soon as state fiscal procedurFs will permit
following the completion of the delivery of 311 the materials covered by .
a purchase order and the receipt by thesStatg Department of Education of an
invoice from the PUBLISHER for the matertais. . J ¢

f

Exchange Price Allowance. ' In accordance with Educ§t1on Code’ Section 6006 {a)
Tthe "Most Favored Nation" clause), for each material for which an exchange
price allowance is offered by the PUBLISHER to any other state or school
district in the United States, the PUBLISHER shall offer an’ exchange price
allowance to the BOARD that is equal to the highest exchange price allowance
offered by the PUBLISHER anywhere in the United States. Tue amount of the
applicable exchange price allowance shall be provided by the PUBLISHER

to the BOARD according to procedures established by the State Department

of Education. : /

Direct Purchases. The PUBLISHER shall supply the materials listed in the
attached Schedule of Instructional Materials to individuals in California
ordering the materials directly from the PUBLISHER at equal prices and S
quality as specified under the terms of this Agreement as mandated by /
Education Code sections 60310, 60243, 60222, and 60061. | '

Failure to Perform Damages. The failure of the PUBLISHER to perform under
the term of this Agreement by late or non-delivery of materials or the’
discontinuation to supply materials without prior BOARD /approval and/the
delivery of unauthorized materials will disrupt and delay the intent of
the BOARD and the California school educational process’causing loss and
damage to the State, the BOARD, California school students and the public

P
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interest. 1t fs difffcult to assess and fix the actual damages incurred
duc to the failure of the PUBLISHER to perform. .The BOARD and the
PUBLISHER agree, therefore, that the PUBLISHER will comply with any of
the following requirements made by the BOARD pursuant to this section
as compensating or 1iquidated damages and not as penalties.

4

(a) a§11very of Unauthorized Materials. For purposes of this paragraph,
authorized materials are those that do not appear in exact description
and terms in the attached Schedule of. Instructional Materials of this
Agfeement or are materials that have not been approved for delivery
to California schools under the term of this Agreement in written
notice to the PUBLISHER from the BOARD or the State Department of
Education. ‘ \ '

Should the PUBLISHER deliver unauthorized materials to California
schools, upon written notice from the BOARD, the PUBLISHER shall:

(1) withdraw the delivered unauthorized materials from the California
~ schools;

(2). replace the unaythor1zed material that is withdrawn with authorized
material that is comparable in subject matter, quality, quantity
and price in the California schgols;

(3) fincur all costs of transportét1on or any other costs involved to
complete the transactions of withdrawing and replacing un-
authorized materials; and .

(4) complete the transactions of withdrawing unauthorized material and
replacing it in california schools with comparable authorized
material within 60 days of the receipt of written notice from
the BOARD. .

(b) Late Delivery or Non-delivery. Should the PUBLISHER fail to deliver
materials within 60 days of the receipt of a purchase order from the
State Department of Education and the PUBLISHER had not received prior

written approval from the BOARD for such a delay in delivery, the
B8OARD may withhold from any payments owed to the PUBLISHER, the amount
of 2% of the total payments owed for each day.each title on the :
" purchase order fis delayed beyond 60 days. Purdyant to this section,
| . ' A e BOARD from
payments owed.to the PUBLISHER from any individual purdkgse order
shall.be twenty-thousand dollars ($20,000). Should the
such action, the BOARD shall give the PUBLISHER written not
of the delivery delay and the date commencing the accrual of
amounts to be withheld from payments owed to the PUBLISHER. Upon
notification from California schools of ;the delivery of the material,
the BOARD shalf send a final written notice to th& PUBLISHER. This
not1ceé§?3ll;ﬁnd1cate the ending date of the accrual period and the
~total @oTlar amount that the BOARD shall withhold from payments owed
to the PUBLISHER as 1iquidated damages. -

(38
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\}% (c) Discontinuation of Materials. A discontinujtion of a material before
its adoption expirafion date may cause a hardship on California
schools by 1imiting the re-order availab41ljty of components necessary .
for the use of instructional material sets/ or programs. Should
" the PUBLISHER discontinue to supply a matdrial before {ts adoption
expiration date without prior written approval from the BOARD, upon
receipt of written notice from the BOARD, the PUBLISHER shall buy
back all components of the instructional material program, set, or
system in which the discontinued item was designed to be used from
all California schools having received the material program, set, or
system within the adoption period of the material program, set, or
system. The PUBLISHER shall buy back the material program, set,
or system at the or1ce in effect pursuant 'to this Agreement at the
X time the particular material from the program. set, or system is
13 (‘;l

d1scont1nued -

tle to Materials. Title to the materials delivered under this Agreement

shall pass to the BOARD upon delivery of the materials to California
schools and not before. In the event that after the materials are
delivered, the BOARD shall discover any defects in.any of the materials
or-shall discover that any of the materials do not conform to the

specifications in Paragraphs 3 and 4 of Option B, the PUBLISHER shall
promptly replace the defective or nonconforming materials with those
hav1ng no de?ects and which comply with the required specifications.

14. Handicapped M1nors. This Agreement shall include the right to transcr1be

* and.reproduce the materials 1in Braiile, large print, recordings or other

" media for use by handicapped minors, including the visually impaired
unable to use the materials in conventional print form. Such right shall
include those corrections, revisions, editorial changes, deletions,
format alterations, and other similar modifications as required for use
by handicapped minors, including the visually impaired. Such right
shall also be provided by the PUBLISHER to the BOARD free from royalty,
1icense or lease charges.

15. Exceptions and Special Provisions. None.
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“fhis Agreement consists of these 15. numbered pagesfaﬂdgthe following
attachments as indicated by check marks: ‘

\

)

SOV /)( ” | 4
X Scpedu]e of Instructional Materials

’

14

4

The BOARD and the PUBLISHER have each caused this Agreemeﬁt to be

executed in quadruplicate by their respective duly authorized representatives.

STATE BOARD OF EDUCATION
OF THE STATE OF CALIFORNIA

Publisher

by by .
. President . typed name of officer and title
%
/\

signature of officer

N

v

Witness ~

15
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' ATTACHMENT #11

PAYMENT APPROVAL PROCESS AND PROCEDURES

~

.

) Office of Curriculum Frameworks and -*
Textbook Development

November, 1983 .

J/

s

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honid - Superintendent of Public Instruction

e
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CALIFORNIA STATE DEPARTMENT OF EDUCATION Bii Honlg

7?! (:pNolNIi _ — - Supeunwwdenl
Sacramento, CA 9:'18/.1 ‘ ) : ol Pub//(‘ /nblruchon
B . e T e )
[ Ay -
Novenber 1983
-\\ﬁ' .
TO: Publish o/ ~éaucers under  Contract to *
' Supply LnbtrUCblonql Materials to California
Schoois
.-
T
FROM: Francie Alexander, Manazer ' . .
! Office of Curriculum Framewori:s

{ and Textbook Development
(916) Hu45-5754

“SUB ECT: INSTRUCTTONAL MATERIALS PAYMENT APPROVAL

PROCESS AND PROCEDURE’S'&OR STR TE’ CREDIT ORDERS ONLY) "

/\ .
The Department of Education receives telephone and mail 1nqu1r1es daily from
publishers/producers concerning: payment for the 1nstruct10na1 materials
supplied to California schools.

In the interest of Keeping our suppliers informed and of making more timely
payments to the publishers/producers, effective January 1, 1983, the California :-
State Department ¢f Education implemented a computer system to 3gssist the

accounts payable process.

The main‘benefit of this system is to bring attention _to those purchase

orggg:§that are ready for payment and to show which ﬁazkhgse orders are

outsTanding due to the lack of distrigt acknowledgemenrt.

Because there are often,varioﬁs reasons for school districté ot returning
signed ré&eipts for material, we have implemehted a computer tracing system

in order that payments'to publishers can be made as promptly as -possible. The

" tracing of school receipts will take place over a 120 day ‘cycle, starting with

the receipt of a publisher invoice, which will trigger the first data mailer
transmittal to the school district to submit a receipt. The second,. to be sent
30 days later, -will once again request a receipt, but’'will also ask for a
written reason as to why no receipt is being returned. If it is a shipping
problem, a copy of this notice will be forwarded  to the publisher. The third’
netice, 30 days later, will give the district a definite time limit for
returning their receipt; if this is not done, payment will be approved by the

CFTD Office of the Department of Education. = . = . .

K
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In order to implement this system, we will need vendor cooperatidn. The
-logging of publisher invoices and district receipts will now._be sent to another
office for key-punching. In order to process payment approvals through this
office, all invoices and credit memos must supply the following information:

¥ (1) The eleven digit California’ State Purchase Order number.

(2) Name of school district to whlch material was shlpped exacgly as
shown on purchase order. ]

(3) Date material was shipped.

) T1t1e, quantlty ynit prlce, net price, of only adopted or approved
materlals :

‘ °
(5) 1Invoices and credit memos in triplicate.
In addition to the above, credit memos must also show the following:
(1) A reference invoice number.

(2) Reason why a credit 'is being issued against the purchase order.

Any 1nv01ces/cred1t m2mos without the above information will be returned to

the publlsher In addition, please do not invoice for any material on a “state
purchase order untll the entlre order* is shipped. Do not bill for partial
shipments. ’

&

Tt is bécoming more and more difficult to credit returned.material for the
following reasons:

RETURN OF MATERIALS BY SCHOOL DISTRICTS

(1) Some credits submitted by publishers are for returns made on shipments
. as many as four years ago.

°(2) After a perlod of three years, our state purchase orders are boxed and
sent for storage, so 1t is impossible to check data. .

(3) Inadequate information on credit memos causes endless searching for
- the orlglnal order and determlnlng a reason for éredit being issued.

Although the Instructional Materials Orderlng Manual states that requesis from
school districts to return excess material must be submitted within 90 days of
receipt of material, it has not been enferced by the majority of publishers.

We_gre requesting that-all return requests be made within a 90 day period and
thggivendors approve only those requests submitted within that period of time.

Credit memos for returned material should be issued by ‘publishers as soon as
possible after material .is received from school distriats.

Please do not exchang2 materials that arggllsted on state purchase orders.
‘Billings for such exchanges. will not be paid and will be returned tosthe

vendor.

Cooperation of vendors in the area or- returnég credits and exchanges will
result in a more efficient process and.more timely payments fo publishers.
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; BILLING ADDRESS AND CONTACT PERSONS

We have discovered tha* >§e people with whomn we deal regarding invoices seldom
receive the instructions for invoicing, resulting in incorrect pricing and an
incorrect billing address. '

Please assist us by forwarding all three pages of this correspondence to thé
personnel who are responsible for billing and crediting state orders in the

Various offices in the Department of Education submit their purchase orders to
publishers/producers throughout the United States. Each office has its own
payment approval process. Many of the invoices are sent to the wrong agency,
causing a delay in payment to the vendor.

.
Purchasé orders submitted by the Instructional Materials Office should be
invoiced to the address listed below: A

State Department of Education
Textbook Didtribution Office
721 Capitol Mall

Sacramento, CA 95814

Contact persons regarding the péyment approval process:,

Rhani Bunker, Staff Service Analyst (916)323-2590

Vernice Challberg, Office Technician - 323-2616

Mercedes Kampmeinert, Account Clerk II 323-2599

Steev Schmidt, Account Clerk II 445-2219

Nora Trujillo, Account Clerk II 323-2591 ~

—
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